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quired by the Labor-
losure.  As this is public 
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Department of Labor, Employment Standards Administration, Office of Labor-Management Standards, Division of 
Interpretations and Standards, Room N-5605, 200 Constitution Avenue, NW, Washington, DC 20210. 
 
 

 
INSTRUCTIONS FOR FORM LM-2 

ATIO L REPORT 

GENERAL INSTRUCTIONS 

o the 
 and 

RDA), t
or the 

file a 
 or LM
or-

) of the 
epartmen

tion.  
tions th  

k in private
ostal 

ernment 
that 
unicipa
vered 
not 

int or 
t is 

r internationa
ization
to file a 

financial report if the national or 
international labor organization is a labor 
organization engaged in an industry 
affecting commerce within the meaning of 
section 3(j) of the LMRDA.  If you have a 
question about whether the labor 
organization is required to file, contact the 
nearest OLMS field office listed at the end 

FILE 

subject to the 
ith total annual 

e must file 
l annual 

ial receipts of 
fiscal 

rce, including 
ds as described 

Be Reported) of 
 Receipts of a trust in 

ich the labor organization is interested 
should not be included in the total annual 

ation when 
le unless the 

holly controlled, 
e labor 

otal annual 
0,000 may file the 
orm LM-3, if not 

ed in Section IX 

nizations 
with total annual receipts of less than 
$10,000 may file the abbreviated annual 
report Form LM-4, if not in trusteeship. 
 
NOTE:  Certain labor organizations are 
required to file Form 990, Return of 
Organization Exempt from Income Tax, 
with the Internal Revenue Service (IRS).  

LABOR ORGANIZ N ANNUA

 
I.  WHO MUST FILE 
 
Every labor organization subject t
Labor-Management Reporting
Disclosure Act, as amended (LM
Civil Service Reform Act (CSRA), 
Foreign Service Act (FSA) must 
financial report, Form LM-2, LM-3,
4, each year with the Office of Lab
Management Standards (OLMS
U.S. Department of Labor's (D
Employment Standards Administra
These laws cover labor organiza
represent employees who wor
industry, employees of the U.S. P
Service, and most Federal gov
employees.  Labor organizations 
represent only state, county, or m
government employees are not co
by these laws and, therefore, are 
required to file, except that any 
"conference, general committee, jo
system board, or joint council" tha
subordinate to a national o
labor organization is a labor organ
under the LMRDA and is required 

 

he 

-

t) 

of these instructions. 
 
II.  WHAT FORM TO 
 
Every labor organization 
LMRDA, CSRA, or FSA w
receipts of $250,000 or mor
Form LM-2.  The term "tota
receipts" means all financ
the labor organization during its 
year, regardless of the sou
receipts of any special fun
in Section VIII (Funds To 
these instructions. 
wh

at
 

l 

receipts of the labor organiz
determining which form to fi
trust is wholly owned, w
and wholly financed by th
organization. 
 
Labor organizations with t
receipts of less than $25

l 
 

simplified annual report F
in trusteeship as defin
(Labor Organizations In Trusteeship) of 
these instructions.  Labor orga
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The IRS has accepted a copy of
organization's Form LM-2 in the p
provide some of the information re
by Form 990.  See the instructions
current Form 990 for details.  Filing
LM-2 with the IRS does not s

 the labo
ast to 
quired
 for th
 Form

atisfy the 
labor organization's reporting requireme

rtment of Labor. 
 

within 90 days 
tion's 

ing period).  

of time
for filing reports.  The penalties for 

 Section VI 
lties) o

ut of 
, a termina

t be filed within 30 
days after the date it ceased to exist.  Se

r Organizations That 
Have Ceased to Exist) of these 

ng a 

Annual 
 (Trusts

ust be
 from t

ed 

are is 
available at http://www.olms.dol.gov

r 

 
e 
 

nt 

 
A labor organization th
LM-2 or T-1 may assert a te
hardship exemption or apply
continuing hardship exem
and submit the report in
labor organization files
and Form T-1, the exemptio
separately asserted for e
although in appropriate c
same reasons may be u
both exemptions.  If it is possible to file 
Form LM-2, or one or 

with the U.S. Depa

III.  WHEN TO FILE 
 
Form LM-2 must be filed 
after the end of the labor organiza
fiscal year (12-month report
The law does not authorize the 
Department to grant an extension  

f 

l 

e 

report. 
 
TEMPORARY HARD
 
If a labor organization expe
unanticipated technical diffic
prevent the timely preparation and 
submission of an electronic
organization may file Form
paper format by the r
electronic format c
format document shall be
Department within ten b
the required due date.  Indi
(Amended, Hardship Exem
Terminal Report) that th

delinquency are described in
(Officer Responsibilities and Pena
these instructions. 
 
If the labor organization went o
existence during its fiscal year
financial report mus

Section XII (Labo

instructions for information on fili
terminal financial report. 
 
IV.  HOW TO FILE 
 
Form LM-2, and Form T-1 Trust 
Report as described in Section X
in Which a Labor Organization is 
Interested) of these instructions, m
prepared using software obtained
Department and must be submitt
electronically to the Department.  
Information on obtaining the softw

 
exemption procedures
technical difficulties that m
additional delays should be brou

 
he listed at the end of these in

.  A 
le to fi

mat only if it asserts
temporary hardship exemption or applie

ntinuing hardship 
exemption.  Forms LM-3 and LM-4 may 
be prepared and submitted electronically 
but it is not required. 
 
A detailed user guide is included with the 
electronic filing software. 
 
HARDSHIP EXEMPTIONS 

at must file Form 
mporary 
 for a 

ption to prepare 
 paper format.  If a 

 both Form LM-2 
n must be 

ach report, 
ircumstances the 

sed to support 

more Form T-1s 
electronically, no exemption should be 

ven though an 
 a related 

SHIP EXEMPTION: 

riences 
ulties that 

 filing, the 
 LM-2 or T-1 in 

equired due date.  An 
opy of the filed paper 

 submitted to the 
usiness days after 

cate in Item 3 
pted, or 

e labor 
organization is filing under the hardship 

.  Unanticipated 
ay result in 

ght to the 
attention of the nearest OLMS field office 

structions. 
 

r filing or the 
ved in the 
, the report will 

P EXEMPTION: 
 
(a) A labor organization may apply in 
writing for a continuing hardship 
exemption if Form LM-2 or T-1 cannot be 
filed electronically without undue burden 
or expense.  Such written application shall 
be received at least thirty days prior to the 
required due date of the report(s).  The 

claimed for those reports, e
exemption is warranted for

le 
 a 
s 

Note: If either the pape
electronic filing is not recei
timeframe specified above
be considered delinquent. 
 
CONTINUING HARDSHI

Form LM-2 and T-1 filer will be ab
a report in paper for

for and is granted a co
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written application shall contain the 
information set forth in paragraph (b). 

n must be mailed to the 

Administration 
abor-Management Standards 

, NW 

n 
ivision
which 

can be reached at the above address, by
l.gov,

 
The applicatio
following address: 
 
U.S. Department of Labor 
Employment Standards 
Office of L
200 Constitution Avenue
Room N-5605 
Washington, DC  20210-0001 
 
Questions regarding the applicatio
should be directed to the OLMS D
of Interpretations and Standards, 

 

 

SUBMITTING FORMS LM-2
PAPER FORMAT: 
 
Those 

e-mail at OLMS-Public@do
phone at 202-693-0123, or by fax
693-1340. 
 
(b) The request for the continuing 
hardship exemption shall in
be limited to, the following: (1) the 
justification for the reque
of the exemption; (2) the burden a
expense that the labor organiz

 by 
 at 202

clude, but no

sted time period
nd 

ation wou
an 

the reaso
) 
ust specif
 year. 

ion 
the 
in 

ies the 
tion, the labor 

) in 
the required due da

hat the 
an

t and th
so 

organization shall follow the procedures 
set forth in paragraph (d). 
 
(d) If the request is granted, the labor 
organization shall submit the report(s) in 
paper format by the required due date.  
The filer may be required to submit Form 
LM-2 or T-1 in electronic format upon the 

r which the 
.  Indicate in Item 3 

mpted, or 
 labor 

organization is filing under the hardship 
.  

ing or the 
g is not received in the 

 above, the report will 

SPECIAL INSTRUCTIONS FOR 
 AND T-1 IN 

labor organizations that are granted 
an exemption will be provided with a 

e in paper format, which 
filed at the 

 of Labor 
Employment Standards Administration 

f Labor-Management Standards 
200 Constitution Avenue, NW 

01 

Complete one of the two blank copies 
d in the report package; do not use 

The completed 
LMS.  A copy 

aintained in the labor 
organization's records. 

or 
k ink.  Do not use a 

pencil or any other color ink.   

In all Items and Schedules dealing with 
monetary values report amounts in dollars 
only.  Do not enter cents.  Round cents to 
the nearest dollar.  Enter a single "0" in 
the boxes for reporting dollars if the labor 
organization has nothing to report. 
 
Entering Dollars: 
 

- report packag

t U.S. Department

 Office o

ld 

ns 

y 

Room N-5616 
Washington, DC  20210-00
 
Number of Copies 
 

incur if it was required to make 
electronic submission; and (3) 
for not submitting the report(s
electronically. The applicant m
a time period not to exceed one
 
(c) The continuing hardship exempt
shall not be deemed granted until 
Department notifies the applicant 
writing.  If the Department den
application for an exemp
organization shall file the report(s
electronic format by te.  

d 

 
Information Entry 
 
Entries on the report should be typed 
clearly printed in blac

If the Department determines t
grant of the exemption is appropriate 
consistent with the public interes
protection of union members and 
notifies the applicant, the labor 

expiration of the period fo
exemption is granted
(Amended, Hardship Exe
Terminal Report) that the

exemption procedures
 
Note: If either the paper fil
electronic filin
timeframe specified
be considered delinquent. 
 

must be completed and 
following address: 
 

include
a photocopy of the form.  
report must be filed with O
should also be m

e 
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$1,573,844 – do not enter cents 
 
Entering Zero
 

: 

 

o" 
er, enter an "X" in the appropriate 

box.  Do not use check marks or other 

 
tinuation

port in 
nough 
informati

gh 20
ages  

re 
dered 

hedules 1  
ugh 19, multiple copies of the Initial 

Itemization Page and the Continuation 
e repo

pages 
OLMS 

 
tifying informati

age.  
s mus

 in the 

9 

equire 
d in Item 6

here is not 
r the 

eparate lette
size (8 ½  x 11) page(s), giving the 
number of the item to which the 
information applies.  At the top of each 
attached page clearly enter the name of 
the labor organization, its 6-digit file 
number as reported in Item 1 (File 
Number), and the ending date of the 
reporting period as reported on the 

 Covered), 
 additional page, 

and the total number of additional pages 
attached. 

E 

at the Department 
ancial reports 
the public.  

 and downloaded 

l.gov.  Copies 
tions and 

 at the same 
ports may also be examined 

 the OLMS Public 
llowing address: 

. Department of Labor 
dards Administration 

Office of Labor-Management Standards 
, NW 

-5608 
10-0001   

SIBILITIES 

rer or the 
fficers of the 
d to sign Form 
nsible for its 

er the LMRDA, 
criminal penalties 

 required report 
lse reporting 

includes making any false statement or 
terial fact while 

for knowingly 
aterial fact in a 
e information 

 in it or in any 
 be submitted with 

it.   
 
The reporting labor organization and the 
officers required to sign Form LM-2 are 
also subject to civil prosecution for 
violations of the filing requirements.  
Section 210 of the LMRDA (29 U.S.C. 
440) provides that "whenever it shall 

$ _ , _ _ _ , _ _ 0 

 

V.  PUBLIC DISCLOSUR
 
The LMRDA requires th
make labor organization fin
available for inspection by 
Reports may be viewed
from the OLMS Web site at 
http://www.union-reports.do
of reports and union constitu
bylaws can also be ordered

Entering “Yes” or “No” 
 
For items requiring a "Yes" or "N
answ

marks.   
 

Schedules 1 Through 20 Con
Pages 
 
If the union is completing the re
paper format and there is not e
space to report all the required 
and amounts in Schedules 1 throu
use the preprinted continuation p
included in the report package.  Mo
copies of these pages may be or
from any OLMS office.  For Sc
thro

on U.S
, Employment Stan

4

Itemization Page are included in th
package.    More copies of these 
may also be ordered from any 
office. 

rt 

on 

t 

Washington, DC 202
 
VI.  OFFICER RESPON
AND PENALTIES 
 
The president and treasu
corresponding principal o
labor organization require
LM-2 are personally respo
filing and accuracy.  Und
officers are subject to 
for willful failure to file a
and for false reporting.  Fa

Enter the requested iden
at the top of each continuation p
Totals from any continuation page
be entered on the line provided
schedules. 
 
Additional Pages for Item 6
 
Some of the items on the report r
that further details be provide
(Additional Information).  If t
enough space in Item 69, ente
additional information on a s

second line of Item 2 (Period
the page number for each

 

Web site.  Re
and copies purchased at
Disclosure Room at the fo
 

200 Constitution Avenue
Room N

9 

r-

misrepresentation of a ma
knowing it to be false, or 
failing to disclose a m
required report or in th
required to be contained
information required to
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appear that any person has viola
about to violate any of the provis
this title, the Secretary may bring a
action for such relie

ted or is
ions of 

 civil 
f (including injunction

and 
 reporting
 in 

n and 
le for 
ct to 

inal penalties for false reporting and 
perjury under Sections 1001 of Title 18 

f the United States
Code. 

 

 LM-2 a
rds that 
 

ry to verify
s of the 

or at 
te the report is 

, 
e 

retained, including, but not limited to, 
 applicab

keeping 
 and fil

ED 

or organization must report 
LM-2 for all 

lude 
ccounts, 

 funds, and 
n if they are not part 

of the labor organization's general 
treasury.   
 
The labor organization is required to 
report information about any trust in which 
it is interested on the Form T-1.  See 
Sections X (Trusts In Which A Labor 
Organization Is Interested). 
 
 

AL INSTRUCTIONS 
TAIN 

ORGANIZATIONS 

ABOR ORGANIZATIONS IN 

t has placed a 
on in 

nsible for filing the 
ial report.  A 

ction 3(h) of the 
) as "any 

r other method 
of supervision or control whereby a labor 

autonomy 
ubordinate body 

ws." 

 filed for any labor 
hip must be filed 

ned 
asurer or 

ficers of the 
posed the 

steeship and by the trustees of the 
zation.  Trustees 
 LM-2 in the 

' signatures and 
tems 70 and 71 

 LABOR 
D 

zation must disclose 
, receipts, and 

a significant trust in 
ation is interested.   

organization is 
Section 3(l) of the 

2(l)) as 
 

…a trust or other fund or 
organization (1) which was 
created or established by a labor 
organization, or one or more of the 
trustees or one or more members 
of the governing body of which is 
selected or appointed by a labor 

 SPECI
FOR CER

s) 
 
IX.  L

as may be appropriate." 
 
Under the CSRA and FSA 
implementing regulations, false
and failure to report may result
administrative enforcement actio
litigation.  The officers responsib
signing Form LM-2 are also subje
crim

 

 

TRUSTEESHIP 
 
Any labor organization tha
subordinate labor organizati
trusteeship is respo
subordinate's annual financ
trusteeship is defined in se
LMRDA (29 U.S.C. 402
receivership, trusteeship, o

and 1746 of Title 28 o

 
VII.  RECORDKEEPING
 
The officers required to file Form
responsible for maintaining reco
will provide in sufficient detail the
information and data necessa
the accuracy and completenes
report.  The records must be kept f
least 5 years after the da
filed.  Any record necessary to verify
explain or clarify the report must b

re 

 

organization suspends the 
otherwise available to a s
under its constitution or byla
 
Annual financial reports
organization in trustees
on Form LM-2.  The report must be sig
by the president and tre
corresponding principal of
labor organization that im
tru

le 

subordinate labor organi
must sign and date Form
space below the officersvouchers, worksheets, receipts,

resolutions, and any electronic 

e 

telephone numbers in I
(Signatures). 
 
X.  TRUSTS IN WHICH A

documents, including record
software, used to complete, read,
the report. 
 
VIII.  FUNDS TO BE REPORT
 
The lab

ORGANIZATION IS INTERESTE
 
The labor organi
assets, liabilities
disbursements of 
which the labor organiz
 
A trust in which a labor 
interested is defined in 
LMRDA (29 U.S.C. 40

financial information on Form 
funds of the labor organization.  Inc
any special purpose funds or a
such as strike funds, vacation
scholarship funds eve
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organization, and (2) a p
purpose of which is to prov
benefits for the mem
labor orga

rimary 
ide 

bers of such 
nization or their 

 labor 
ude, b

 administered 
ant to

, 
ns, banks

nefit o
t or 

 the 
rs.  Th
entity

on is 
cts in 
ed 

e report
receipts

st rece
ization

ial contribution to the trust or the 
contribution made on the labor 

lt of a 
the labor
0 or mo

ss than
nization's 

t has 
re, or 
 
lt of a 
e labor

 
organization 
ce of the tru

n.  This
 Item 69 

tem 1
 by the

labor organization itself, in the appropriate 
disbursement item in Statement B. 
 
If the labor organization's financial 
contribution to a trust, or the contribution 
made on the labor organization's behalf, 
or as a result of a negotiated agreement to 
which the labor organization is a party, is 

he labor 
orm T-1 to report 

ies, receipts, and 

 

ed for any labor 
ady files a Form LM-

uld a report be 
xpressly 

 in the Act.  No 
d for Political 

funds if publicly 
 funds are 

 agency, or for 
hich reports 

 Internal Revenue Service 
 No separate 
ployee benefit 

and timely 
e 
ee Retirement 

74 (ERISA), 29 
 and 1030, and 29 

for a plan year ending 
during the reporting period of the union (a 

tary of Labor 
from reporting 
nstitute a 

al report). 

omplete only 

annual audits 
prepared according to standards set forth 

ns are freely 
er § 302(c)(5)(B) 

elations Act, 
(c)(5)(B), and 

 with the Form T-

Form T-1, or a qualifying audit, must be 
er the end of the 

 trust's fiscal year 
is not the same as the labor organization's 
fiscal year, state when the trust's fiscal 
year ends in Item 69 as required by the 
instructions for Item 10.  See Instructions 
for Form T-1, Trust Annual Report. 
 
Questions regarding these reporting 
requirements should be directed to the 

beneficiaries. 
 

The definition of a trust in which a
organization is interested may incl
is not limited to, joint funds
by a union and an employer pursu
collective bargaining agreement
educational or training institutio
or credit unions created for the be
union members, and redevelopmen
investment groups established by
union for the benefit of its membe
determination whether a particular 
a trust in which a labor organizati
interested must be based on the fa
each case.  A trust will be consider
significant, and therefore must b
on Form T-1, if (1) it had annual 
of $250,000 or more during its mo
fiscal year, and (2) the labor organ
financ

ut 

 a 

 
f 

e 
 is 

ed 
 
nt 
’s 

information about the trust.
 
No Form T-1 should be fil
organization that alre
2, LM-3, or LM-4, nor sho
filed for any entity that is e
exempted from reporting
separate report need be file
Action Committee (PAC) 
available reports on the PAC
filed with a Federal or state
a political organization for w
are filed with the
pursuant to 26 U.S.C. 527. 
report is required for an em
plan that filed a complete 
annual report pursuant to th
requirements of the Employ
Income Security Act of 19
U.S.C. 1023, 1024(a),
C.F.R. 2520.103-1, 

organization’s behalf, or as a resu
negotiated agreement to which 
organization is a party, is $10,00
annually. 
 
If a trust has annual receipts of le
$250,000 or if the labor orga
financial contribution to a trust tha
annual receipts of $250,000 or mo
the contribution made on the labor
organization's behalf, or as a resu
negotiated agreement to which th
organization is a party, is less than
$10,000 annually, the labor 

 
re 

 

notice filed with the Secre
pursuant to an exemption 
and disclosure does not co
complete annual financi
 
A labor organization may c
Items 1 through 15 and Items 26-27 
(Signatures) of Form T-1 if 

 

st 
 

in the Form T-1 instructio
available on demand und
of the Labor Management R
1947 (LMRA), 29 U.S.C.186
a copy of the audit is filed
1. 
 

need only report the existen
and the amount of the contributio
information should be reported in
as required by the instructions for I
and, if the contribution was made

$10,000 or more annually, t
organization must file a F
all of the assets, liabilit
disbursements of the trust and other 

0 
 

filed within 90 days aft
union's fiscal year.  If the
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OLMS Division of Interpretations
Standards, which can be rea
above address, by email at OL
Public@dol.gov, by phone at 2
0123 or by fax at 202-693-1
Department will publish additiona
information giving further pra

 and 
ched at the 

MS-
02-693-

340.  The 
l 

ctical 
orting requirements 

for trusts on the OLMS Web site at 
guidance on the rep

http://www.olms.dol.gov. 
 
Examples of a trust in which a labor 

lude, b
 

ration

corporation which owns the building where 
 building 
 as a trust i

ation is interested

t 
anization 

ppoints
 
, whic

 to 
ed with
lopmen

ent 
trust 

r organizati
that neither participated in the creation o

mbers
one

 as matching 
port th

 is 

stitute
s form t

Educational Institute to provide 
educational services primarily for the 
benefit of their members.  Similar services 
are also provided to the general public.  
Each labor organization contributes funds 
to start the Educational Institute, which will 
then offer various educational programs 
that will generate revenue.  Each labor 

d in forming 
ppoints a member to 

ucational Institute as a trust in which it 

 reporting labor 
k that is 

r federal and 
mber of the 

ank that is already 
se of ensuring 
vailable to 

 cost, or as an 
f increasing 
ivities for the 

 Any labor 
organization that participated in forming 

 a member to the 
ust report the 
as an interest. 

 A reporting 
forms a "joint fund" 

cturer to offer 
d jobs skills 

programs for members of the labor 
 a member to the 
fund, must 

trust in which the 
interest.   

argeting Fund–A 
 creates an 
king targeted 

e employment 
ers.  The fund 

st in which the 
sted. 

ugh (9) Plans 
anization forms a 

n 302(c)(5) 
RA (29 U.S.C. 186 

a complete 
annual financial report as required under 
ERISA.  The labor organization reports 
only that the plan exists and states where 
the ERISA annual financial report may be 
viewed.  This information should be 
reported in Item 69.  No Form T-1 need be 
filed even if the labor organization 
contributes more than $10,000 to the plan. 

ut 

 

is interested. 
 
Example D: The Bank – A
organization forms a ban
chartered and licensed unde
state laws, or selects a me
board of directors of a b
in existence, for the purpo
that banking services are a
members at reasonable
investment for the purpose o
funds available for union act
benefit of union members. 

organization is interested may inc
are not limited to, the following entities:
 
Example A:  The Building Corpo
– A labor organization creates a  

the union has its offices.  The
corporation must be reported
which the labor organiz
 
Example B:  The Redevelopmen
Corporation – A labor org
creates an entity named the 
Redevelopment Corporation, or a
one or more of the members of the
governing board of the Corporation
is established primarily to enable 
members of the labor organization
obtain low cost housing construct
Federal Housing and Urban Deve
(HUD) grants.  The Redevelopm
Corporation must be reported as a 
which it is interested.  A labo

n 
. 

 

the bank, or that appoints
bank's board of directors, m
bank as a trust in which it h
 
Example E: Joint Funds –
labor organization that 
with a large national manufa
a variety of training an

h 

 
t 

organization, or appoints
governing body of such a 
report the joint fund as a 
labor organization has an 
 
Example F:  Job T

in 
on 
f 
 

y 

e 

 – 
he 

reporting labor organization
entity for the purpose of ma
disbursements to increas
opportunities for its memb
must be reported as a tru
labor organization is intere
 
Example G: 302(c)(5) thro
– A reporting labor org
plan permitted under Sectio
through (9) of the LM
(c)(5) through (9)), and files 

the Corporation, nor appointed me
of its governing board, but loaned m
to the Corporation to use
money for HUD grants need not re
Corporation as a trust in which it
interested.   
 
Example C: The Educational In
Five reporting labor organization

organization that participate
the Institute, or that a
its governing body, must report the 
Ed
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XI.  COMPLETING FORM LM-2 

tructed
ox for 
" or "No

s blank. 
Enter a single "0" in the boxes for items 

nt if 

 6-digit fi
o the labo

ation 
ber on file and 

 prior 
he 

rom the OLMS

 

.  

" 

le 
r 

 

d 

December 31. 
 
3.  AMENDED, HARDSHIP EXEMPTED, 
OR TERMINAL REPORT —
complete this item unless th
amended, hardship e
report.  Enter an "X" in th
if the labor organization is 
amended report correcting 
filed report.  Enter an "X" in
Item 3(b) if the labor orga
under the hardship exemptio
defined in Section IV.  Enter
box in Item 3(c) if the labor 
has gone out of business
merging into another labor o
being merged and consolida
or more labor organizations
labor organization, and thi
organization's terminal r
date the labor organiza

INFORMATION ITEMS 1–21 
 
Answer Items 1 through 21 as ins
Enter an "X" in the appropriate b
those questions requiring a "Yes
answer; do not leave both boxe

requiring a number or dollar amou
there is nothing to report. 
 
1.  FILE NUMBER — Enter the
number that OLMS assigned t
organization.  If the labor organiz
does not have the num
cannot obtain the number from
reports filed with the Department, t
number can be obtained f
Web site at http://www.union-
reports.dol.gov, or by contacting the 
nearest OLMS field office listed at the en

or 
ust 

umber boxe
M-2. 

e 
f the period

r cover 
or 

ample, if the labor organization's 12-
ry 1 a
e 
0XX.  

ry 1 of 
 next 

ed its fiscal 
ed) th

ss than 1
months, which is the labor organization's 
new fiscal year ending date, and report in 
Item 69 (Additional Information) that the 
labor organization changed its fiscal year.  
For example, if the labor organization's 
fiscal year ending date changes from 
June 30 to December 31, a report must be 
filed for the partial year from July 1 to 

 the labor 
rt should cover 

ll 12-month period from January 1 to 

 Do not 
is report is an 

xempted, or terminal 
e box in Item 3(a) 

filing an 
a previously 
 the box in 

nization is filing 
n procedures 
 an "X" in the 
organization 

 by disbanding, 
rganization, or 
ted with one 

 to form a new 
s is the labor 

eport.  Be sure the 
tion ceased to exist 

is entered in Item 2 (Period Covered) after 
 Section XII 
 Have Ceased 
ns for more 

minal report. 

ORGANIZATION 
e of the national 

rganization that 
tion a charter.  
ning of these 

 organizations 
y the same parent body, 

governed by the same constitution and 
elationship of 

or example, a 
ate of all of its 

subordinate 
bodies of the same parent body are 

If the labor organization has no such 
affiliation, enter the name of the labor 
organization as currently identified in the 
labor organization's constitution and 
bylaws or other organizational documents. 
 
5.  DESIGNATION — Enter the specific 
designation that is used to identify the 

of these instructions.  The lab
organization's 6-digit file number m
also be entered in the File N
at the top of each page of Form L
 
2.  PERIOD COVERED — Enter th
beginning and ending dates o
covered by this report.  The labor 
organization's report should neve
more than a 12-month period.  F
ex

s 

 

nd 

the word "Through."  See
(Labor Organizations That
to Exist) of these instructio
information on filing a ter
 
4.  AFFILIATION OR 
NAME — Enter the nam
or international labor o
granted the labor organiza
"Affiliates," within the mea
instructions, are labor
chartered b

month fiscal year begins on Janua
ends on December 31, enter thes
dates as 01/01/20XX and 12/31/2
would be incorrect to enter Janua
one year through January 1 of the
year. 
 
If the labor organization chang
year, enter in Item 2 (Period Cover
ending date for the period of le

December 31.  Thereafter,
organization's annual repo
a fu

It 
bylaws, or having the r
parent and subordinate.  F
parent body is an affili
subordinate bodies, and all 

e 
2 

affiliates of each other. 
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labor organization, such as Local, L
Branch, Jo

odge
int Board, Joint Council, Distr

R — Enter th
number or other identifier, if any, by whic

itional 
 name by which the labor 

 "Chicago

r the 
likely

s quickl
as possible.  Be sure to indicate the first 

 any, to 
d 

number. 

E 
ed to be ke

is 
orted i

Item 8 (Mailing Address), or the address 
Yes."  If n

9 
dress whe

ords are kept

er 
nization 
d in 29
ese 

9 
 name, 

st.  Als
 ending 

T-1 is
rent 

n.  If no 
n the 

nnual 
ing the

trust’s most recent fiscal year or (2) the 
labor organization’s financial contribution 
to the trust or the contribution made on the 
labor organization’s behalf, or as a result 
of a negotiated agreement to which the 
labor organization is a party, is less than 
$10,000, the labor organization should 
also report the amount of the contribution 

tribution was 
nization itself, in 

nt item in 
ly, if no Form T-1 

cial information is 
result of the 

ents of another 
ame of any 

as the 
ommission 

nefits Security 
 of the Department 

st files a 
and the relevant 
r otherwise 
nt report may be 

See Instructions for Form T-1, 
Trust Annual Report, for guidance on 

ities, receipts, 
ther information 

OMMITTEE 

1, provide in 
ation) the full 

olitical action 
t the name of any 

s the Federal 
or a state agency, 

filed a publicly 
e relevant file 

number of the PAC.  (PAC funds kept 
 organization's 

ded in the labor 
publicly 

n the PAC funds are 
e agency.) 

F BOOKS 
bor 

s" to Item 12, 
nal Information) 
 was 

e accountant or a 
parent body auditor/representative.  If an 
outside accountant performed the audit or 
review, provide the name of the 
accountant or accounting firm.  Report any 
audit or review by an outside accountant 
or a parent body auditor/representative in 
which the labor organization's books and 
records were examined to verify their 

, 
ict 

e 
h 

or 

 

 
y 

on the address label, answer "
answer "No" and provide in Item 6
(Additional Information) the ad
the labor organization's rec
 
10.  TRUSTS OR FUNDS — Answ
"Yes" to Item 10, if the labor orga
has an interest in a trust as define
U.S.C. 402(l) (see Section X of th
Instructions).  Provide in Item 6
(Additional Information) the full
address, and purpose of each tru
include in Item 69 the fiscal year
date for any trust for which a Form 
filed if the trust’s fiscal year is diffe
from that of the labor organizatio
Form T-1 is required to be filed o
trust because (1) the trust had a
receipts of less than $250,000 dur

in Item 69 and, if the con
made by the labor orga
the appropriate disburseme
Statement B.  Additional
is filed because finan
already available as a 
disclosure requirem
Federal statute, list the n
government agency, such 
Securities and Exchange C
(SEC) or the Employee Be
Administration (EBSA)
of Labor, with which the tru
publicly available report, 
file number of the trust, o
indicate where the releva
viewed.  

Council, etc.   
 
6.  DESIGNATION NUMBE

the labor organization is known.   
 
7.  UNIT NAME — Enter any add
alternate
organization is known, such as
Area Local." 
 
8.  MAILING ADDRESS — Ente
current address where mail is most 
to reach the labor organization a

and last name of the person, if
whom such mail should be sent an
include any building and room 
 
9.  PLACE WHERE RECORDS AR
KEPT — If the records requir
by the labor organization to verify th
report are kept at the address rep

pt 

n 

ot, 

re 
. 

reporting the assets, liabil
disbursements, and o
about these entities. 
 
11.  POLITICAL ACTION C
FUNDS — If the labor organization 
answered "Yes" to Item 1
Item 69 (Additional Inform
name of each separate p
committee (PAC) and lis
government agency, such a
Election Commission 
with which the PAC has 
available report, and th

 

o 

 

 

separate from the labor
treasury need not be inclu
organization's Form LM-2 if 
available reports o
filed with a Federal or stat
 
12.  AUDIT OR REVIEW O
AND RECORDS — If the la
organization answered "Ye
indicate in Item 69 (Additio
whether the audit or review
performed by an outsid
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accuracy and validity.  The t
review" does not include providin
assistance in developing a bookke
system, providing routine bookkee
services, or merely compiling in
from the labor organization's bo
records to prepare Form LM-2 or
financial reports.  Also, do 
"Yes" to Item 12 if an au

erm "audit o
g 

eping 
ping 

formation
oks and 
 other 

not answer 
dit committee or

tion 
. 

 
or 

ortag
 durin

loss o
dditional 

h information 
tage of 

erty tha
d to what 
n an 

any 
idelity

e 
maximum amount recoverable for a loss 

yee, or age
led th

"0" if th
red by a 

eriod. 

has 
eipts th

 labo
es, and 
er 
 must b
 must b

ds 
ndividual during the last 

reporting period, up to a maximum bond
$500,000.  The bond must be obtained 
from a surety company approved by the 
Secretary of the Treasury.  If you have 
any questions or need more information 
about bonding requirements, contact the 
nearest OLMS field office listed at the end 
of these instructions. 
 

 DISPOSITION OF 
rganization 
5, describe in 

tion) the 
 organization 

f the asset(s), such 
nt 

 trading in 
ble, or giving 

ngible property 
  Include the type 

 identity of the 
 Also report in 
asis at which 
ntered on the 

or the cost or 
ets disposed 

bor organization's 
sets may be 

rganization’s books 
d at 
 

value or other nominal 
e because the assets were fully 

depreciated or were expensed when 
st was charged 

d 
dically 

in, enter in 
e, and trade-in 

BERED 
organization 
 16, identify in Item 

Additional Information) all of the labor 
organization's assets pledged or 

uch as those 
 loan) at the end 
lso report in Item 

, and provide 
elated to the 

 
17. CONTINGENT LIABILITIES — If the 
labor organization answered "Yes" to 
Item 17, describe in Item 69 (Additional 
Information) the transactions or events 
resulting in the contingent liabilities and 
include the identity of the claimant or 
creditor.  Contingent liabilities are potential 

r 

 

 

e, 
g 
r 

as 

t 

15.  ACQUISITION OR
ASSETS — If the labor o
answered "Yes" to Item 1
Item 69 (Additional Informa
manner in which the labor
acquired or disposed o
as donating office furniture or equipme
to charitable organizations,
assets, writing off a receiva
away other tangible or inta
of the labor organization.
of asset, its value, and the
recipient or donor, if any. 
Item 69 the cost or other b
any acquired assets were e
labor organization's books 
other basis at which any ass
of were carried on the la
books.  For example, as
entered on the labor o
at cost and carried at that value; carrie
cost less accumulated depreciation; or
carried at scrap 
valu

trustees of the labor organiza
performed the audit or review
 
13.  LOSSES OR SHORTAGES —
Answer "Yes" to Item 13 if the lab
organization experienced a loss, sh
or other discrepancy in its finances
the period covered.  Describe the 
shortage in detail in Item 69 (A
Information), including suc
the amount of the loss or shor
funds or a description of the prop
was lost, how it was lost, an
extent, if any, there has bee
agreement to make restitution or 
recovery by means of repayment, f
bond, insurance, or other means. 
 
14.  FIDELITY BOND — Enter th

 

nt 
e 
e 

at 
r 

depreciated).  
 
For assets that were traded 
Item 69 the cost, book valu
allowance. 
 
16.  PLEDGED OR ENCUM
ASSETS — If the labor 
answered "Yes" to Item
69 (

purchased (that is, the co
to current expenses rather than entere
on the books and perio

caused by any officer, emplo
of the labor organization who hand
labor organization's funds.  Enter 
labor organization was not cove
fidelity bond during the reporting p
 
NOTE:  If a labor organization 
property and annual financial rec
totaled $5,000 or more, each of the
organization's officers, employe
agents who handles funds or oth
property of the labor organization
bonded.  The amount of the bond
at least 10% of the value of the fun
handled by the i

e 
e 

 of 

encumbered in any way (s
pledged as collateral for a
of the reporting period.  A
69 their fair market value
details of transactions r
encumbrance. 
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obligations that may or may
into actual liabilities in the future
Examples of a contingent liability 
loan co-signed by the labor orga
or a pending lawsuit that could r

 not develop 
.  

are a 
nization
esult in 

the labor organization being ordered to 
ents. 

dicial actio
that 

 the 
onably 

anization will b
 Such 
ust be 

ossible
 adverse 

effect on the labor organization's financia

tion, including
tion. 

ION AND
D 

em 18 
s 

ged 
an 

opy of 
the new constitution and bylaws must be 

 
orm 

he new 
ubmitted

e form.  

d by a 
nd bylaw

ization's 
al body, the

 may file
e labor 
nt body 

files a constitution and bylaws on the labor 
organization's behalf, answer "Yes" to 
Item 18 and state that fact in Item 69 
(Additional Information).  If the labor 
organization has any supplemental 
governing documents or has modified a 
model constitution and bylaws, the labor 
organization must file these documents. 

swered "Yes" 
or organization 

ices/procedures 
 reporting period 

rocedures are not 

he labor 
mended Form 

Labor Organization Information 
rmation on file with 

epartment:   

restrictions on 
mbership; 

s; 
ce or other 

 plans; 
nt of labor 

 
ncial transactions of the 

ganization; 
ecial meetings; 

ng demands; 
rms; 
 

heir trust; 
nding or 

s including the 
tion and any 

sion made for notice, hearing, 
, and appeal 

 stewards and any 
ther bodies 

anizations' 

 which a member 
st a defect in the election of 

ly all 
 an election 

rocedures for 
n adverse 

decision, e.g., procedures for appeals to 
superior or parent bodies, if any); and 

• issuing work permits. 
 
Information on obtaining Form LM-1 may 
be obtained from the OLMS Web site at 
http://www.olms.dol.gov

, 

n 

 
If the labor organization an
to Item 18 because the lab
changed any of the pract
listed below during the
and the practices/p
described in the labor organization's 
constitution or bylaws, t
organization must file an a
LM-1 (

pay damages or make other paym
 
A pending administrative or ju
is considered a contingent liability 
must be reported in Item 17 if, in
opinion of legal counsel, it is reas
possible that the labor org
required to make some payment. 
administrative or judicial actions m
reported as contingent liabilities 
regardless of whether or not the p
losses would have a materially

e  

Report) to update info
the D

• qualifications for or 
me

 • participating in insuran
benefit

• levying assessment

l • authorizing disburseme
condition.  List in Item 69 each 
administrative or judicial ac
the case number, court, and cap
 
18.  CHANGES IN CONSTITUT
BYLAWS OR PRACTICES AN
PROCEDURES — If the labor 
organization answered "Yes" to It
because the labor organization'
constitution and bylaws were chan
during the reporting period (other th
rates of dues and fees), a dated c

 • auditing fina
organization funds;

 
• calling regular and sp

labor or

• authorizing bargaini
• ratifying contract te
• authorizing strikes;
• disciplining or removing officers or 

agents for breaches of t

submitted to OLMS with the labor
organization’s Form LM-2.  If the F
LM-2 is submitted electronically, t
constitution and bylaws must be s
as an electronic attachment to th
 
If the labor organization is governe
uniform or model constitution a
prescribed by the labor organ
parent national or internation
labor organization's parent body
the constitution and bylaws on th
organization's behalf.  If the pare

 

judgment on the evidence
procedures; 

• selecting officers and
representatives to o
composed of labor org
representatives; 

• procedures by

• imposing fines and suspe
expelling member
grounds for such ac
provi

s  invoking 
may prote

 
 

officers (including not on
procedures for initiating
protest but also all p
subsequently appealing a

 or from any 
OLMS field office listed at the end of these 
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instructions. 
 
NOTE:  Federal employee labor 
organizations subject solely to the C
Service Reform Act or Foreign Serv
are not required t

ivil 
ice A

o submit an amended 
Form LM-1 to describe revised or chang

 — 
abor 

ction of 
 officers (president, vice presiden

treasurer, secretary, etc.).  Do not report
ill 

 
Enter 

, Column (B) f 
tatus). 

the dues
 

ate 
 maximu

riate. 

ees or 
ember 

g in the 
rganization, including the calenda

basis for the payment (per month, per 
s or fees

ues or fees

ployed 

Line (b)  If individuals covered by your 
g 

agreement(s) pay "working" dues in 
er the 

s, 
yment (per 

 
Line (c): Enter the initiation fees required 
from new members. 
 
Line (d): Enter the fees other than dues 
required from transferred members.  Such 
fees are those charged to persons 
applying for a transfer of membership to 

 another labor 
ame affiliation.  Do 

embers 
s of membership 
 organization. 

es 
s required and 
r the payment 
  Work permit 

nonmembers of 
 who work within its 

 report as work permit 
to nonmember 

pending 
rship 

application, or fees charged to persons 
ansfer of membership to the 

labor organization pending acceptance of 
fer. 

 

 AMOUNTS 

Report all amounts in dollars only.  Round 
ollar.  Amounts 

 
nding in $.50 

unded up. 

REPORTING CLASSIFICATIONS 

d lines on the form 
nt accounting 

e the wording of 

 AMOUNTS 

d 9 and in 
report amounts for both 

 the end of the reporting 
period.  The amounts entered for the start 

d on the labor 
organization's report should be identical to 
the amounts entered for the end of the 
reporting period on last year's report.  If 
the amounts are not the same, fully 
explain the difference in Item 69 
(Additional Information). 
 
COMPLETE SCHEDULES FIRST 

ct 

ed 

t, 
 

to another within the labor
 
Line (e): If the labor organization issu
work permits, enter the fee
enter the calendar basis fo
(per month, per year, etc.).
fees are fees charged to 
the labor organization
jurisdiction.  Do not
fees those fees charged 
applicants for membership 
acceptance of their membe

practices/procedures. 
 
19.  NEXT REGULAR ELECTION
Enter the month and year of the l
organization's next regular ele
general

the date of any interim election to f
vacancies. 

20.  NUMBER OF MEMBERS — 
the total reported on Line 8
Schedule 13 (Membership S
 
21.  DUES AND FEES — Enter 

o

 

m 

FINANCIAL DETAILS 
 
REPORT ONLY DOLLAR
 

and fees established by the labor
organization.  If more than one r
applies, enter the minimum and
rates.  Enter "None" where approp
 
Line (a): Enter the regular dues, f
other periodic payments that a m
must pay to be in good standin
labor o r 

ending in $.01 through $.49 should be
rounded down.  Amounts e
through $.99 should be ro
 

year, etc.).  Include only the due
of regular members and not d
of members with special rates, such as 
apprentices, retirees, or unem
members. 
 

  
 

organization’s collective bargainin

addition to their regular dues, ent
amount or percent of "working" due
including the basis for the pa
hour, per month, etc.).   

the labor organization from
organization with the s
not report fees charged to m
transferring from one clas

applying for tr

their application for trans

cents to the nearest d

Complete all items an
as given.  Do not use differe
classifications or chang
any item or line. 
 
BEGINNING AND ENDING
 
Entries in Schedules 2 an
Statement A must 
the start and

of the reporting perio
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Complete Schedules 1 through
transfer the totals as indicated bef
completing Statements A a

 20 and 
ore 

nd B.  Be sur
to complete all applicable lines in 

COMPLETE ALL ITEMS 22 THROUGH

Complete all items in Statement A and 
e 

appropriate. 

 12 

E –  
ort 1) all
ual that 

0 or more 
st due a

e 

 

 
Column (C): Enter on Li
the total amount of mo
labor organization by the
individual at the end o
period that is 90 to 180 days past due. 
Enter on Line 25 the total
continuation pages.  Ad
25 and enter the total on Li
on Line 27 the total amount
owed to the labor organiz
a

Schedules 1 through 20. 
 

68 
 

Statement B.  Enter "0" wher

 
SCHEDULES 1 THROUGH

 

t 

Add Lines 26 and 27 and e
on Line 28. 
 
Column (D): Enter on Li
the total amount of money
labor organization by the e
individual at the end of the
period that is more than
due.  Enter on Line 25 the total from an
continuation pages.  Add L
25 and enter the total on Line 26.  Enter 
on Lin

 
SCHEDULE 1 – ACCOUNTS 
RECEIVABLE AGING SCHEDUL
The labor organization must rep
accounts with an entity or individ
aggregate to a value of $5,00
and that are 90 days or more pa
the end of the reporting period or w
liquidated, reduced or written off
the reporting period; and 2) th
aggregated value of all other acco
 
Column (A): Enter on Lines 1 thro
the name of any entity or in
which the labor organization ha
account receiva

ere 
 during 

e total 
unts. 

ugh 2
dividual with 

s an 
ble of $5,000 or more th

is 90 days or more past due at the end o

4 

at 
f 
d, 
g 

4 

accounts receivable (those
$5,000) that are more th
due.  Add Lines 26 and 27
total on Line 28. 
 
Column (E): Enter on Line
the total amount of mon
labor organization by the e
individual that was liquidat
written off during the re
the reporting labor organiza
the receipt of cash suffici
total value of the account
Enter on Line 25 the total 
continuation pages.  Add L
25 and enter the total on Lin
on Line 27 the total amo

the reporting period or that was liq
reduced or written off during the
period without the receipt of c
sufficient to cover the total value
account receivable. 
 
Column (B): Enter on Lines 1
the total amount of money owed to
labor organization by the entity or 
individual at the end of the repo
period.  Enter on Line 25 the to
any continuation pages.  Add
through 2

uidate
 reportin

ash 
 of the 

 through 2
 the 

rting 
tal from 

 Lines 1 
5 and enter the total on Line 26.  

Enter on Line 27 the total amount of 
money owed to the labor organization in 
all other accounts receivable not required 
to be reported above.  Add Lines 26 and 
27 and enter the total on Line 28.  The 
total from Line 28, Column (B) will be 
forwarded to Item 23, Column (B) of 
Statement A. 

nes 1 through 24 
ney owed to the 

 entity or 
f the reporting 

 
 from any 

d Lines 1 through 
ne 26.  Enter 
 of money 

ation in all other 
ccounts receivable (those of less than 

$5,000) that are 90 to 180 days past due.  
nter the total 

nes 1 through 24 
 owed to the 
ntity or 
 reporting 

 180 days past 
y 

ines 1 through 

e 27 the total amount of money 
owed to the labor organization in all other 

 of less than 
an 180 days past 

 and enter the 

s 1 through 24 
ey owed to the 

ntity or 
ed, reduced or 

porting period by 
tion without 

ent to cover the 
 receivable.  
from any 
ines 1 through 

e 26.  Enter 
unt of money 

owed to the labor organization in all other 
accounts receivable (those of less than 
$5,000) that was liquidated, reduced or 
written off during the reporting period by 
the reporting labor organization without 
the receipt of cash sufficient to cover the 
total value of the account receivable.  Add 
Lines 26 and 27 and enter the total on 
Line 28. 
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Provide in Item 69 (Additi
all details and circumstances in 
connection with the liquidation, red
or writing off of any account recei

onal Information)

uction 
vable, in 

accordance with the instructions for Item
ssets)

CEIVABLE
ect and indirec

 

ganizatio
eriod b

ises, benefi
 labor 

direc

itution 
fficer, 

t be repaid
dividual
e mad
ng 

clude investments in 
corporate bonds or mortgages purchase

ank or simila  
 in 

r Than U.S. 

 
and mu

chedule 2 (Loans 
o 
 

 
l busines

wing 

 a speci
trip does not exceed the amount of 

 be 
ear 

e advance  
fully repaid or fully accounted for by 
vouchers or paid receipts within 30 days 
after the completion or cancellation of 
the travel. 

 
• The amount of a standing advance to an 

officer or employee who must frequently 
travel on official business does not 

e average 
for which the 

rsed after 
or paid receipts, 

and the individual does not exceed 60 
g in official travel. 

for Schedules 7 
ll Officers and 

 and 12 
(Disbursements to Employees) for 

ances that meet these 

Column (A): Enter the following 
ugh 3 (and on 

cessary): 

r, employee, or 
otal loan indebtedness 

at any time 
riod exceeded 

 name of each business 
enterprise which had any loan 

ss of amount, at 
any time during the reporting period; 

• The purpose of each loan; 

iven for each loan; and 
 

 for each loan. 

ither "O" 
.   

s 1 through 3 
tanding at the start 

 each listed 
nterprise.  Enter 

n 
ine 5 the total of loans 

s, or members 
whose total individual loan indebtedness 
to the labor organization at any time 
during the reporting period did not exceed 
$250, and all loans, regardless of amount, 
made to other individuals and entities.  
Add Lines 1 through 5 and enter the total 
on Line 6 and in Item 24 (Loans 
Receivable), Column (A) of Statement A.   
 

 

expenses reasonably expected to
incurred for official travel in the n
future, and the amount of th

unreasonably exceed th
monthly travel expenses 
individual is separately reimbu
submission of vouchers 

 
15 (Acquisition or Disposition of A
 
SCHEDULE 2 – LOANS RE
— Report details of all dir
loans (whether or not evidenced by
promissory notes or secured by 
mortgages) owed to the labor or
at any time during the reporting p
individuals, business enterpr
plans, and other entities including
organizations.  An example of an in
loan is a disbursement by the labor 
organization to an educational inst
for the tuition expense of an o
employee, or member that mus
to the labor organization by that in
Be sure to report all loans that wer
and repaid in full during the reporti
period.  Do not in

. 

 
t 

days without engagin
 
See the instructions 
(Other Assets), 11 (A
Disbursements to Officers)

n 
y 
t 

reporting travel adv
criteria. 
 

t 

 
.  
 

information on Lines 1 thro
continuation pages if ne
 
• The name of each office

member whose t
to the labor organization 
during the reporting pee
$250, and the

d indebtedness, regardle
on a block basis through a b
institution, which must be reported
Schedule 5 (Investments Othe
Treasury Securities). 
 
NOTE:  Advances, including salary
advances, are considered loans 
be reported in S

r
 

 
• The security g

st 

s 

fic 

• The terms of repayment
 
For each officer or employee listed, 
indicate after each name e
(officer) or "E" (employee)
 
Column (B): Enter on Line
the loan amounts outs
of the reporting period from
individual and business e
on Line 4 the total from any continuatio
pages.  Enter on L
made to officers, employee

Receivable).  However, advances t
officers and employees of the labor
organization for travel expenses
necessary for conducting officia
are not considered loans if the follo
conditions are met: 
 
• The amount of an advance for

 is
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Column (C): Enter on Lines 1
the amount of loans made during
reporting period to each listed indi
and business enterprise.  Enter on
the total from any continuation p
Enter on Line 5 the total of all oth
made during the reporting perio
Lines 1 th

 through 3 
 the 
vidual 
 Line 

ages.  
er loan

d.  Add 
rough 5 and enter the total on 

Line 6 and in Item 61 (Loans Made) of 

r on 
an 

ing period 
iness

olumns onl
ied 

ed must 
Use 

ts 
2) to 

anner 
ts 

by mean
s.  Enter 

al 
nt of 

 loans.  A
D)(1) and 

(D)(2), and enter the totals on Line 6.  
n (D)(1
 Made)

m 69 
ash 

2). 

hrough 3 
t the end

ch listed 
.  Ente
uation 
mount

 reporting 
period for all other loans.  Add Lines 1 

e 6 
and in Item 24 (Loans Receivable), 
Column (B) of Statement A.  If any loans 
receivable were liquidated, reduced or 
written off during the reporting period, the 
reason and the amount must be reported 
in Item 69 (Additional Information). 
 
NOTE:  Section 503(a) of the LMRDA (29 

organizations 
t or indirect loans to any 

bor 
 a total 

 the part of such officer or 
employee to the labor organization in 

00 at any time. 

ED ASSETS — 
or redemption by 

 U.S. Treasury 
rities, other 

ets, including 
e expensed 
t was charged 

ther than entered 
ally 
porting period.  

s of mortgages 
ed on a block basis 

ilar institution.  Do 
 repayments 

e 
e 2 (Loans 

yments.   

 1 through 11 
 if necessary) a 

eral description of the type of 
investment or fixed asset sold, such as 

tc.  If land or buildings 
 of the 

erty, including the street address, if 

he total cost of each 
type of investment (including any 

sset described 
in Column (A). 
 

e value at which the 
 were shown 

's books. 
 
Column (D): Enter the gross sales (or 
contract) price of the investments or fixed 
assets. 
 
Column (E): Enter the net amount 
received from the sale of the investments 
or fixed assets.  If the amount received 

4 

through 5 and enter the total on Lin

U.S.C. 503) prohibits labor 
from making direc
officer or employee of the la
organization which results in
indebtedness on

s 

 
y 

be 

excess of $2,0
 
SCHEDULE 3 – SALE OF 
INVESTMENTS AND FIX
Report details of the sale 
the labor organization of
securities, marketable secu
investments, and fixed ass
those fixed assets that wer
(that is, the cost of the asse
to current expenses, ra
on the books and periodic
depreciated), during the re
Include receipts from sale
that were purchas
through a bank or sim

Statement B. 
 
Columns (D)(1) and (D)(2): Ente
Lines 1 through 3 the amount of lo
repayments during the report
from each listed individual and bus
enterprise.  Report in these c
the portion of the payments appl
toward principal; interest receiv
reported in Item 40 (Interest).  
Column (D)(1) to report repaymen
received in cash.  Use Column (D)(
report repayments made in a m
other than cash, such as repaymen
made by officers or employees 
of deductions from their salarie
Line 4 the totals from any addition
pages.  Enter on Line 5 the amou
loan repayments from all other
Lines 1 through 5, Columns (

s 
on 

dd 

not include the receipts from
by individual mortgagors, which must b
reported in Schedul
Receivable) as loan repa
 
Column (A): Enter on Lines
(and on additional pages,
gen

Enter the total from Line 6, Colum
in Item 45 (Repayments of Loans
of Statement B.  Explain in Ite
(Additional Information) any non-c
amounts reported in Column (D)(
 
Column (E): Enter on Lines 1 t
the loan amounts outstanding a
of the reporting period for ea
individual and business enterprise
on Line 4 the total from any contin
pages.  Enter on Line 5 the total a
outstanding at the end of the

) 
 U.S. Treasury securities, stocks, bonds, 

land, automobiles, e
were sold, enter the location
prop

 

appropriate.   
 
Column (B): Enter t

r transaction costs) or fixed a

 
Column (C): Enter th
investments or fixed assets
on the labor organization
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during the reporting period is les
amount due (gross sales price
deductions for selling expenses an
repayments of secured loans or 
mortgages), the additional 
the labor organization must be rep
Schedule 7 (Other Assets) with a
description sufficient to identify th
asset.  However, if a mortgage o

s than th
 less any 

d 

amount due t
orted 

 
e type 

r note is
a new

vable). 

rough (
e totals from any continuation pages.  

B) 
 Line

ount from t
ry 
or othe
nveste

sury 
rities, or othe

eriod.
ested by

the lower o
he 

lly reinvested.
If only a portion of the amount received 

ted 
 14.  
uring th

 reported in Item
nds). 

mn 
ine 15 
ts and 

OF 
ASSETS —
e by the lab

organization of U.S. Treasury securities, 
marketable securities, other investments, 
and fixed assets, including those fixed 
assets that were expensed (that is, the 
cost of the asset was charged to current 
expenses, rather than entered on the 
books and periodically depreciated), 
during the reporting period.  Include 

ages that were 
 a block basis through a 

on Lines 1 through 11 
necessary) a 

 the type of 
purchased, such 

rities, stocks, 
s, etc.  If land or 

buildings were purchased, enter the 
cluding the 

propriate.   

umn (B): Enter the total cost of each 
g any 

asset described 

e at which the 
 were entered 
books.  If 

 traded in on assets 
purchased, answer Item 15 (Acquisition or 

"Yes," and provide 
d trade-

with the 

 Enter the total amount 
disbursed for each type of investment or 

ring the reporting 
 any unpaid 

ted in Schedule 
 32 (Mortgages 

Payable) of Statement A. 

mns (B) through 
tinuation 
h 12, Columns 

mount from the 
.S. Treasury 

securities, marketable securities, or other 
investments that was promptly reinvested 
(i.e., "rolled over") in U.S. Treasury 
securities, marketable securities, or other 
investments during the reporting period.  
Calculate the total amount reinvested by 
adding, for each investment, the lower of 
each investment's original cost or the 

e 

40 (Interest) and 41 (Divide
 
Subtract Line 14 from Line 13, Colu
(E), and enter the difference on L
and in Item 43 (Sale of Investmen
Fixed Assets) of Statement B. 
 
SCHEDULE 4 – PURCHASE 
INVESTMENTS AND FIXED 
Report details of the purchas

disbursements for mortg
purchased on

o 
in 

of 
 
 

bank or similar institution. 
 
Column (A): Enter 
(and on additional pages, if 
general description of
investment or fixed asset 
as U.S. Treasury secu
bonds, land, automobiletaken back, it must be reported as 

loan in Schedule 2 (Loans Recei
 
Enter on Line 12, Columns (B) th
th

E) 
location of the property, in
street address, if ap
 
ColAdd Lines 1 through 12, Columns (

through (E), and enter the totals on
13. 
 
Enter on Line 14 the total am
sale or redemption of U.S. Treasu
securities, marketable securities, 
investments that was promptly rei
(i.e., "rolled over") in U.S. Trea
securities, marketable secu
investments during the reporting p
Calculate the total amount reinv
adding, for each investment, 
each investment's original cost or t
amount received from the sale or 
redemption that was actua

 

he 

r 
d 

type of investment (includin
transaction costs) or fixed 
in Column (A). 
 
Column (C): Enter the valu
investments or fixed assets
on the labor organization's 
assets were

r 
  
 
f 

  

Disposition of Assets) 
in Item 69 the cost, book value, an
in allowance in accordance 
instructions for Item 15. 
 
Column (D):

was reinvested, only the reinves
portion may be included on Line
Interest and dividends received d
reporting period must be

e 
s 

fixed asset purchased du
period.  Do not include
balance that must be repor
9 (Loans Payable) or Item

 
or 

 
Enter on Line 12, Colu
(D), the totals from any con
pages.  Add Lines 1 throug
(B) through (D), and enter the totals on 
Line 13. 
 
Enter on Line 14 the total a
sale or redemption of U
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amount received from the sale or 
redemption that was actually rei
If only a portion of the amount
was reinvested, only the reinvested
portion may be included on Line 14
Interest and dividends received dur
reporting period must be reporte
40 (Interest) and 41 (Dividends).  T
on Line 14 must agree wi

nvested.
 received 

 
.  
ing th

d in Item
he to l 

th the amount 
 3 (Sale

3, Column 
(D), and enter the difference on Line 15 

tments
 

TS OTHER
ITIES —

t the end of 
an U.S. 

ortgages 
y 
 

a Labor 
Organization is Interested) of these 

gs 
 mone

reporte
t A. 

tal cos
etable
ts suc

.  Marketable 
 for which current 

market values can be obtained from 
 listed

over th
rate stocks and 

bonds, stock and bond mutual funds, sta
 foreign 

Line 2: Enter in Column (B) the total book 
value of all the labor organization's 
marketable securities.  Book value is the 
lower of cost or market value. 
 
Line 3: List in Column (A) each 
marketable security that has a book value 
over $5,000 and exceeds 5% of the total 

tered on Line 2 and enter its 
book value in Column (B). 

t, including any 
labor 

investments (that is, 
easury securities 

or marketable securities).  Include 
 block basis. 

Line 5: Enter the total book value of such 
k value is the 
alue. 

ach other 
nt that has a book value over 

5% of the total book 
 5 and enter its book 

 the labor 
 which are 
rganization 

te trusts, building 
corporations, etc.) must be reported in 

 6(a) through (d) 
 name of each trust in Column 

tion's share of 
 Column (B).   

Enter on Line 6(e) the total from any 

 5 and enter the 
in Item 26 

) of Statement A. 

SETS — 
 fixed assets, such as 

 and other 
niture and 

bor 
 the reporting 
s must be 

obiles and other 
vehicles, and office furniture and 
equipment should be aggregated.  Include 
fixed assets that were expensed (that is, 
the cost of the asset was charged to 
current expenses, rather than entered on 
the books and periodically depreciated), 
fully depreciated, or carried on the labor 
organization's books at scrap value or 

  

e 
s 

 
Line 4: Enter the total cos
transaction costs, of all the 
organization's other 
those that are not U.S. Tr

ta

 of 
mortgages purchased on a
 reported on Line 14 of Schedule

Investments and Fixed Assets). 
 
Subtract Line 14 from Line 1

 

other investments.  Boo
lower of cost or market v
 
Line 6: List in Column (A) e
investme

and in Item 60 (Purchase of Inves
and Fixed Assets) of Statement B.
 
SCHEDULE 5 – INVESTMEN
THAN U.S. TREASURY SECUR
Report details of all the labor 
organization's investments a
the reporting period, other th
Treasury securities.  Include m
purchased on a block basis and an
investments in a trust as defined in
Section X (Trusts in Which 

 
 

$5,000 and exceeds 
value entered on Line
value in Column (B). 
 
NOTE: All trusts in which
organization is interested
investments of the labor o
(such as real esta

instructions.  Do not include savin
accounts, certificates of deposit, or
market accounts, which must be 
in Item 22 (Cash) of Statemen
 
Line 1: Enter in Column (B) the to
of all the labor organization's mark
securities including transaction cos
as brokerage commissions
securities are those

y 
d 

(A) and the labor organiza
its book value in
 

t 
 
h 

 
e 

te 

continuation pages. 
 
Line 7: Add Lines 2 and
total on Line 7 and 
(Investments), Column (B
 
SCHEDULE 6 – FIXED AS
Report details of all
land, buildings, automobiles
vehicles, and office fur
equipment owned by the la
organization at the end of
period.  Land and building
itemized, whereas autom

published reports of transactions in
securities or in securities traded "
counter," such as corpo

and municipal bonds, and
government securities.   
 

book value en

Schedule 5.  On Lines
enter the
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other nominal value. 
 
Column (A): Enter on Line 1 the
of any land and on Line 3 the loc
any buildings owned by the la
organization.  U

 location
ation of

bor 
se continuation pages if 

the labor organization owns multiple 

 other bas
of the fixed assets listed in Column (A), 

inuation 

d 
sets 

) whose
in Column

tinuatio
anization 

"expenses" fixed assets, also include in 
abor 
 when

which
 (A) are

 books
cluding totals from any additional page

Include the nominal amount, if any, at 
arrie

 The 
ould b
B) and

 value f 
umn (A

iated, o
ominal 

any additiona
cure a 

ood fa
used fo

 for tax appraisals
for example, will normally be acceptable 
as representing the fair market value. 
 
Add Lines 1 through 7 for each of 
Columns (B) through (E), and enter the 
totals on Line 8.  Enter the total from Line 
8, Column (D) in Item 27 (Fixed Assets), 
Column (B) of Statement A. 

 OTHER ASSETS — 
labor 

e end of the 
tem 22 

(Accounts Receivable), 
, Item 25 (U.S. 

Treasury Securities), Item 26 
Fixed Assets). 

other assets must 
) and may be 

lies for resale, 
 not required to 

explained in the 
ns 

ption is sufficient 
to identify the type of assets.  Enter in 
Column (B) the value as shown on the 

s of each asset 
bed in Column 

organization has an 
 

 is interested 
he value of the 

ership interest in 
abor 

organization’s books must be reported in 
sets).  Enter in 

y such entity.  
alue as shown 

 the labor organization's books of its 
share of the net assets of any such entity. 

e total from any 
d Lines 1 through 

d in 
olumn (B) of 

COUNTS PAYABLE 
AGING SCHEDULE – The labor 
organization must report 1) individual 
accounts that are valued at $5,000 or 
more and that are 90 days or more past 
due at the end of the reporting period or

 
 

 
SCHEDULE 7 –
Report details of all the 
organization's assets at th
reporting period other than I
(Cash), Item 23 
Item 24 (Loans Receivable)

parcels or buildings. 
 
Column (B): Enter the cost or is 

 
 
n 

(Investments), and Item 27 (
 
The labor organization's 
be described in Column (A
classified by general groupings or 
bookkeeping categories, such as utility 
deposits, inventory of supp
or travel advances that are
be reported as loans as 
instructions for Schedule 2 (Loa
Receivable), if the descri

including totals from any cont
pages. 
 
Column (C): Enter the accumulate
depreciation, if any, of the fixed as
(except land) listed in Column (A
cost or other basis is reported 
(B), including totals from any con
pages.  If the labor org

Column (C) the amount that the l
organization charged to expenses
the assets were purchased. 
 
Column (D): Enter the amount at 
the fixed assets listed in Column
carried on the labor organization's
in

 

 
 
, 
s.  

d 

labor organization's book
or group of assets descri
(A). 
 
NOTE: If the labor 
ownership interest of a non-investment
nature in a trust in which it
(such as a training fund) t
labor organization's own
the entity as shown on the lwhich fully depreciated assets are c

on the labor organization's books. 
amount reported in Column (D) sh
the difference between Columns (
(C). 
 
Column (E): Enter the fair market
land and of all assets listed in Col
that were expensed, fully deprec
depreciated to scrap value or n

e 
 

Schedule 7 (Other As
Column (A) the name of an
Enter in Column (B) the v
on

 o
) 

r 

l 

ith 
r 
, 

 
Enter on Line 14 th
continuation pages.  Ad
14 and enter the total on Line 15 an
Item 28 (Other Assets), C
Statement A. 
 
SCHEDULE 8 – AC

value, including totals from 
pages.  It is not necessary to se
formal appraisal of the assets; a g
estimate is sufficient.  The value 
insurance purposes or

 
were liquidated, reduced or written off 
during the reporting period; and 2) the 
total aggregated value of all other 
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accounts. 
 
Column (A): Enter on Lines 1 th
the name of any entity or individual 
which the labor organization has an
account payable of $5,000 or m
90 days or more past due at the e
reporting period or that was liquid
reduced or written off during the
period withou

rough 2
with 
 

ore that 
nd of t

4 

on Line 26 the total amount of mon
owed by the labor organization i
accounts payable (those of le
$5,000) that are 90 to 180 days
Add Lines 26 and 27 and enter th
on Line 28. 
 
Column (D): Enter on Lines 1 

owed by the labor orga
accounts payable (those of
$5,000) that are more than
due. 

is 
he 

g 

4 

.  

total on Line 28. 
 
Column (E): Enter 
the total amount of mone
labor organization to the
individual that was written 
reporting period by the repo
organization without the d
cash sufficient to cover the
the account payable.
total from any continuation 
Lines 1 through 25 and ent
Line 26.  Enter on Line 27
amount of money owed b
organization in all other
(those of less than $5
written off during the repor
the repo

ated, 
 reportin

t the disbursement of cash 
f the 

 through 2
 by the 

orting 
 from 
s 1 
Line 26

t of 
anization in

ccounts payable not required t
be reported above.  Add Lines 26 and 27

e total
 be 

 (D) of 

ugh 2
by the 

 or 
g 
ue.  
 

tion pages.  Add Lines 1 throug
25 and enter the total on Line 26.  Enter 

ey 
n all oth

ss than 
 past due

e total 

through 2
the total amount of money owed by the 
labor organization to the entity or 
individual at the end of the reporting 
period that is more than 180 days past 
due.  Enter on Line 25 the total from any 
continuation pages.  Add Lines 1 through 
25 and enter the total on Line 26.  Enter 
on Line 27 the total amount of money 

nization in all other 
 less than 
 180 days past 

 Add Lines 26 and 27 and enter the 

on Lines 1 through 24 
y owed by the 

 entity or 
off during the 

rting labor 
isbursement of 
 total value of 

  Enter on Line 25 the 
pages.  Add 
er the total on 

 the total 
y the labor 

 accounts payable 
,000) that was 

ting period by 
rting labor organization without 

fficient to 
e of the account 

 and 27 and enter 

 
ional Information) 
ces in 

off of the 
ng the reason and 

YABLE — 
s payable on 

n owed money 
rting period 
ortgages or 

r 
ported in Item 32 

tgages Payable) of Statement A. 
 

s 1 through 11 
s, if necessary) 

enterprise to 
which a loan was payable.  Also list the 
source of all other loans by general 
categories, such as labor organizations, 
individuals, etc. 
 
Column (B): For each loan source listed 
in Column (A), enter the amount, if any, 
owed by the labor organization at the start 

sufficient to cover the total value o
account payable. 
 
Column (B): Enter on Lines 1
the total amount of money owed
labor organization to the entity or 
individual at the end of the rep
period.  Enter on Line 25 the total
any continuation pages.  Add Line
through 25 and enter the total on 
Enter on Line 27 the total amoun
money owed by the labor org
all other a

 
o 
 

 

the disbursement of cash su
cover the total valu
payable.  Add Lines 26
the total on Line 28. 

and enter the total on Line 28.  Th
from Line 28, Column (B) should
entered in Item 30, Column
Statement A. 
 
Column (C): Enter on Lines 1 thro
the total amount of money owed 
labor organization to the entity
individual at the end of the reportin
period that is 90 to 180 days past d
Enter on Line 25 the total from any
continua

4 

Provide in Item 69 (Addit
all details and circumstan
connection with the writing 
account payable, includi
amount. 
 
SCHEDULE 9 – LOANS PA
Report details of all loan

h 

er 

.  

which the labor organizatio
at any time during the repo
except those secured by m
similar liens on real property (land o
buildings) that must be re
(Mor

4 

Column (A): Enter on Line
(and on continuation page
the name of each business 
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of the reporting period.  Enter o
the total from any continuation pag
Add Lines 1 through 12 and en
on Line 13 and in Item 31 (Loan

n Line 12
es.  

ter the to
s 

nt A. 

e listed
 any, 
 during
e 12 th
 If, du

y other
 a loan

f the note 
mount

 in Item 69 
(Additional Information).  Add Lines 1 

ine 13
d) of 

ch lo
r the 

izatio
 reporting 

f 
ported 
.  Use 

ments mad
rt 

er tha
 to a
ed by
n.  
y 

ges.  Add Lines 1 through 1
Columns (D)(1) and (D)(2), and enter the

from Li
paymen

.  
l Informatio

 

an source listed
in Column (A), enter the balance, if any, 
that the labor organization owed the listed 
lender at the end of the reporting period.  
Enter on Line 12 the total from any 
continuation pages.  If any loans payable 
were written off during the reporting 
period, the reason and amount must be 
reported in Item 69 (Additional 

 through 12 and 
ine 13 and in Item 31 

ans Payable), Column (D) of 

 LIABILITIES — 
e labor 

r than Item 30 
yable), Item 31 (Loans 

tgages 
 

s or any other 
, which have 
end of the 
s of the labor 

e reported in 
oll or other deductions 

that are retained by the labor organization 

plained in 
tion). 

her liabilities 
n (A) and may 

roupings or 
e description 
pe of liability.  

paid payroll taxes 
 such as FICA 

ted on behalf 
of affiliates or members and not disbursed 

 period.  Do not 
 purposes (for 

 Building Fund") 
on of certain 
s rather than a 

unt of each 
mn (A).  Enter on 
y additional 

gh 13 and enter 
the total on Line 14 and in Item 33 (Other 
Liabilities), Column (D) of Statement A. 
 
SCHEDULE 11 – ALL OFFICERS AND 
DISBURSEMENTS TO OFFICERS — List 
all the labor organization's officers and 
report all salaries and other direct and 
indirect disbursements to officers during 

 

l 

totals on Line 13.  Enter the total 
13, Column (D)(1) in Item 62 (Re
of Loans Obtained) of Statement B
Explain in Item 69 (Additiona
any non-cash amounts reported in
Column (D)(2).   
 
Column (E): For each lo

Information).  Add Lines 1
enter the total on L
(Lota

 

 
 

Statement A. 
 
SCHEDULE 10 – OTHER
Report details of all th
organization's liabilities at the end of the 
reporting period othe
(Accounts Pa

Payable), Column (C) of Stateme
 
Column (C): For each loan sourc
in Column (A), enter the amount, if
obtained by the labor organization
the reporting period.  Enter on Lin
total from any continuation pages. 
to discounting by a bank or for an
reason, the amount received from
was less than the face value o
the amount repayable, enter the a
actually received and explain

e
e 
 
 
or 
 

 

Payable), and Item 32 (Mor
Payable) of Statement A.
 
Any portion of withheld taxe
payroll or other deductions
not been transmitted at the 
reporting period, are liabilitie
organization and must b
Schedule 10.  Payr

through 12 and enter the total on L
and in Item 44 (Loans Obtaine
Statement B. 
 
Columns (D)(1) and (D)(2): For ea
source listed in Column (A), ente
amount, if any, that the labor organ
repaid to the lender during the
period.  Report only repayments o
principal; interest paid must be re
Schedule 18 (General Overhead)
Column (D)(1) to report repay
in cash.  Use Column (D)(2) to repo
repayments made in a manner oth
by cash, such as repayments made
creditor by offsetting an amount ow
the creditor to the labor organizatio
Enter on Line 12 the totals from an
additional pa

an 

n 

in 

e 

n 
 
 

(such as repayments of loans to officers or 
employees) must be fully ex
Item 69 (Additional Informa
 
The labor organization's ot
must be described in Colum
be classified by general g
bookkeeping categories if th
is sufficient to identify the ty
List separately any payroll taxes withheld 
but not yet paid, other un
of the labor organization,
taxes, and any funds collec

2, 
 

ne 
t 

by the end of the reporting
include reserves for special
example, "Reserve for
that are actually an allocati
assets for specific purpose
liability. 

n) 

 

 
Enter in Column (B) the amo
liability described in Colu
Line 13 the total from an
pages.  Add Lines 1 throu
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the reporting period.  Also report th
percentage of time spent 

e 
by each officer

to an 
labor 

 to the officer in the form of 
cash, property, goods, services, or other

fficer i
anizatio

 good
e receive

ehal
t receiv

 or the 
ersonal intere

ayments 
it 

s are 

he labor 
en a unio

el bills of an 
workweek, reside

ion 
 from his 

ty, the 
as 

ame, 
 each 
bor 
 the 

or 
or not an

 mad
he labor 

nization.  "Officer" is defined in 
section 3(n) of the LMRDA (29 U.S.C. 

r, any 
unctio

of president, vice president, secretary, 
treasurer, or other executive functions of a 
labor organization, and any member of its 
executive board or similar governing 
body." 
 
Column (B): Enter in (B) the title of the 
position each officer listed held during the 

fficer held more 
 reporting 

tion and the dates on 
e position. 

) the status of 
 new officer who 

ing period; 
o was not in 

riod; or 
uing officer who 

rting period 
e end of the 

er was not 
n in accordance 

n's constitution 
and bylaws or other governing documents 

in the manner in 
en in Item 69 

n). 

nter the gross salary of 
ithholdings and 

clude 
" or time 

s. 

l allowances 
made by direct and indirect disbursements 

o not include 
is of mileage or 

rted in Column 

 and indirect 
ficer that were 

g official business 
cept salaries 

st be reported in 
ctively. 

ents to be reported 
penses that 

 to an officer, 
meal allowances and mileage allowances, 
expenses for officers' meals and 
entertainment, and various goods and 
services furnished to officers but charged 
to the labor organization.  Such 
disbursements should be included in 
Column (F) only if they were necessary for 
conducting official business; otherwise, 

 in 

402) as "any constitutional office
person authorized to perform the f

reporting period.  If an o
than one position during the
period, list each posithe categories provided. 

 
NOTE:  A "direct disbursement" 
officer is a payment made by the 
organization

 

s 
n 
s, 
d 
f 
ed 

which the officer held th
 
Column (C): Enter in (C
each officer: "New" for a
took office during the report
"Past" for a past officer wh
office at the end of the reporting pe
"Continuing" for a contin
was in office before the repo
and was still in office at th
reporting period.  If any offic
elected at a regular electio
with the labor organizatio

things of value. 
 
An "indirect disbursement" to an o
a payment made by the labor org
to another party for cash, property,
services, or other things of valu
by or on behalf of the officer.  "On b
of the officer" refers to a paymen
by a party other than the officer
labor organization for the p
or benefit of the officer.  Such p
include those made through a cred
arrangement under which charge
made to the account of the labor 
organization and are paid by t
organization.  For example, wh
through its credit arrangements, is billed 
directly and pays the hot
officer who, during his 

st on file with OLMS, expla
which the officer was chos
(Additional Informatio
 
Column (D): E

n, 

s 

each officer (before tax w
other payroll deductions).  In
disbursements for "lost time
devoted to union activitie
 
Column (E): Enter the totaat a hotel in the city where the un

headquarters is located away
legal residence in another ci
payments must be reported 
disbursements to the officer. 
 
Column (A): Enter in (A) the last n
first name, and middle initial of
person who held office in the la
organization at any time during
reporting period.  Include all the lab
organization's officers whether 
salary or other disbursements were
to them or on their behalf by t
orga

y 
e 

ns 

Column (F): Enter all direct
disbursements to each of
necessary for conductin
of the labor organization, ex
or allowances which mu
Columns (D) and (E), respe
 
Examples of disbursem
in Column (F) include: all ex
were reimbursed directly

to each officer on a daily, weekly, monthly, 
or other periodic basis.  D
allowances paid on the bas
meals which must be repo
(F) or (G), as applicable. 
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report them in Column (G).  Also in
in Column (F) travel advances
considered loans as explain
instruction

clude 
 that are no

ed in the 
s for Schedule 2 (Loans 

Do not report the following disbursemen

r the 
or fixed asse

r for a file
e use, which

 Schedule 4 
(Purchase of Investments and Fixed 

 69 
 

porary 
y) or 

vel 
 and 

th the 
labor organization if payment is made 

tly to the 
ngeme
orted
ugh 2

e labor 
er than an

tions 
 proper
s of valu
 of the 
 the 

 as rental of offices and 
e 
 

anquets or 
od and refreshments 

for the entertainment of groups other 
p on 

official business; 
 
• Office supplies, equipment, and facilities 

furnished to officers by the labor 
organization for use in conducting 
official business; and 

 
• Maintenance and operating costs of the 

ssets, including 
and office 

however, see "Special Rules 
. 

r direct and 
ach officer.  

for which cash, 
, or other things 

r on behalf of 
re essentially for the 

personal benefit of the officer and not 
official business 

tion.  

bursements 
by public carrier 

 home and place of 
ansportation not 

official business.  

s of all the labor 
utomobiles, etc.) 

ssentially for the 
 rather than for use 

siness. 

de in Column (G) loans to 
ported in 

ivable) or 
its to officers, 

ed in disbursement 

lumns (D) through 
nter the totals in 

Column (H).  The totals in Column (H) 
edules 15 

e instructions 

m any 
dule 11. 

 
Enter the totals of lines 1 through 6 for 
each Column (D) through (H) on Line 7. 
 
Enter on line 8 the total amount of 
withheld taxes, payroll deductions, and all 
other deductions.  Subtract line 8 from line 
7, Column (H), and enter the difference on 
line 9. 
 

t 

than the officers and membershi

labor organization's a
buildings, office furniture, 
equipment; 

ts 

ts, 

for Automobiles" below
 
Column (G): Enter all othe
indirect disbursements to e
Include all disbursements 
property, goods, services
of value were received by o
each officer and we

Receivable). 
 

in Schedule 11: 
 
• Reimbursements to an officer fo

purchase of investments 
such as reimbursing an office
cabinet purchased for offic
must be reported in

 
 necessary for conducting 

of the labor organiza
 
Include in Column (G) all dis
for transportation 
between the officer's
employment or for other tr
involving the conduct of 
Also, include the operating and 
maintenance cost

Assets) and explained in Item
(Additional Information);

 
• Indirect disbursements for tem

lodging (room rent charges onl
transportation by public carrier 
necessary for conducting official 
business while the officer is in tra
status away from his or her home
principal place of employment wi

by 

t 

organization's assets (a
furnished to officers e
officers' personal use
in conducting official bu
 
Do not inclu

the labor organization direc
provider or through a credit arra
and these disbursements are rep
disbursement Schedules 15 thro

 
• Disbursements made by th

organization to someone oth
officer as a result of transac
arranged by an officer in which
goods, services, or other thing
were received by or on behalf
labor organization rather than
officer, such

n
 in 
0; 

 

officers, which must be re
Schedule 2 (Loans Rece
disbursements for benef
which must be report
Schedule 20 (Benefits). 
 

ty, 
e 

Column (H): Add Co
(G) of each Line and e

must be allocated to Sch
through 19 according to th
for those schedules. 
 
Enter on Line 6 the totals fro
continuation pages for Sche

meeting rooms, purchase of offic
supplies, refreshments and other
expenses of membership b
meetings, and fo
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Line (I): Enter the estimated per
of time spent by the officer on activ
that fall within Schedules 15 throug
the box next to that schedule.  You
round to the nearest 10%.  When 
reported by an individual in an ac
less than 5% of his or her total wor
the officer’s best estimate to the
percentage should be reported ra
rounding to zero.  The total mus
100%.  It is understood that these 
may be imprecise.  For instan
president of an intermediate body ma
spend four months working in
multi-state contract negotiation, tw
months lobbying against a state 
referendum, two more months on a
contentious organizing d
throughout these activities he
up with his other duties as pre
president’s good-faith esti
report 50% on Schedule 15 – 
Representational Activities, 1
Schedule 16 – Political Activitie
Lobbying, 3% on Schedule
Contributions, Gifts, and Grants,
on Schedule 19 – Union
The exampl

centage
ities 
h 19 
 may 

the tim  
tivity is

k time
 nearest 

ther tha
t equal 

figure
ce, the 

y 
tensely on 

o 

 
rive, and 

 had to kee
sident.  Th

mate might be

7% on 
s and 

 17 – 
 and 30  

 Administration. 
e is not intended to be a 

ion of 
 
ld be 

te the
 (Column 

h schedule for every
officer and report the total on Line 3 of th

ge.  It may be 
e an intermediate 

worksheet to sum the salary 
but on  
he 

SPECIAL RULES FOR 
AUTOMOBILES 
 
Include in Column (G) of Schedule 11 that 
portion of the operating and maintenance 
costs of any automobile owned or leased 
by the labor organization to the extent that 
the use was for the personal benefit of the 

gned.  This 
d on the basis of 

ial business 
 for personal 

use.  The portion not included in Column 
lumn (F). 

allocating these 
nce costs between 

 or more of 
le was for 

 labor organization 
ll disbursements 

ith an explanation 
mation) 

le was also used 
nal business.  

f the officer's 
official 

ganization may 
report all disbursements relative to the 

ith an explanation 
e vehicle was 

 official 

 
 the market 

ed over 50% for 
fficer must also 

SCHEDULE 12 – DISBURSEMENTS TO 
EMPLOYEES — Report all direct and 

ployees of 
ing the reporting 
rcentage of time 

ies 

ividuals other 
n officers who receive lost time 

payments even if the labor organization 
ider them to be 

e any other 
them.  

The definitions of "direct disbursements" 
and "indirect disbursements" are the same 
as the definitions stated above in 
Schedule 11. 
 
Column (A): Enter the last name, first 
name, and middle initial of each employee 
who during the reporting period received 

 

in 

disbursements for each schedule, 
the totals need to be reported on t
Detailed Summary Page. 
 

officer to whom it was assi
portion may be compute
the mileage driven on offic
compared with the mileage

e
 
, 

n 

s 

a 

p 
e 
 to 

(G) must be reported in Co
 
Alternatively, rather than 
operating and maintena
Columns (F) and (G), if 50%
the officer's use of the vehic
official business, the
may enter in Column (F) a
relative to that vehicle w
in Item 69 (Additional Infor
indicating that the vehic
part of the time for perso
Likewise, if less than 50% o
use of the vehicle was for 
business, the labor or

vehicle in Column (G) w
in Item 69 indicating that th
also used part of the time on
business. 

%
 The amount of decrease in

value of an automobile us
the personal benefit of an o
be reported in Item 69. 
 

representation of a typical allocat
time but it should be used to help
understand the rationale that shou
employed when making these 
determinations. 
 
Using these percentages, aggrega
amount of total disbursements
(H)) allocated to eac

 

 
e 

indirect disbursements to em
the labor organization dur
period.  Also report the pe
spent by each employee in the categor
provided. 
 
Include disbursements to ind
tha

Detailed Summary Pa
helpful to creat

ly
does not otherwise cons
employees or does not mak
direct or indirect disbursements to 
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more than $10,000 in gross salar
allowances, and other direct and in
disbursements from the labor o
or from the labor organization a
affiliates and/or trusts of the la
organization.  ("Affiliates" me
organizations chartered by the 
parent body, governed by the sam
constitution and bylaws, or ha
relation of parent and subordinat
labor organization's report, howeve
should no

ies, 
direc

rganizatio
nd any 

bor 
ans labor 

same 
e 

ving the 
e.)  The

r, 
t include disbursements made 

by affiliates or trusts but should include 
e lab

 each list
nization. 

Column (C):  Enter the name of any 
ries, 

a 
ee. 

 
plete
 

h (G) 

 
) through (G
, allowance

and other disbursements for all employe
ired to 

 
le 12. 

for each o
gh 7 and enter the totals in 

n (H) 
5 

through 19 in Line (I) by the same proce
he totals 

appropriate schedule on the Detailed 
Summary Page. 
 
Enter the totals of Lines 1 through 7 for 
each Column (D) through (H) on Line 8. 
 
Enter on Line 9 the total amount of 
withheld taxes, payroll deductions, and all 

ubtract Line 9 from 
lumn (H), and enter the 

0. 

SHIP 
MATION— Enter in 

es of membership 
ing labor 

ategory of 
ditional 

.  The definition should include 
a description of the members covered by 

icate whether the 
  

mber of 
embership 

mn (A). 

r the total of all 
members of the labor organization (Total 

ot include 
 the total from 

r of Members). 

y fee paying nonmembers are 
s in lieu of dues 

ization as a 
nt under a union 

ctive 

rs (Line 10) – 
nd 9, which will 

nd agency fee 
n (B) is not the 

s of the labor 

n (C) if the category 
of membership listed in Column (A) is 

e in all union 
elections held by the labor organization.  

 generally 
ineligible to vote in some or all elections.  
Describe in Item 69 (Additional 
Information) any voting restrictions that 
apply to a category in Column (A). 
  
SCHEDULES 14 THROUGH 19 
 
Schedules 14 through 19 provide detailed 

t 

described in Schedule 11.  T
must be reported on Line 4 of the 

other deductions.  S
Line 8, Co

n 

 

difference on Line 1
 
SCHEDULE 13 – MEMBER
STATUS INFOR
Column (A) the categori
tracked by the report
organization.  Define each c
membership in Item 69 (Ad
Information)

or 
the category and ind
members pay full dues.
 

only the disbursements made by th
organization. 
 
Column (B): Enter the position
employee held in the labor orga
 

ed 
In Column (B) enter the nu
members for each of the m
categories listed in Colu
 
Members (Line 8) – Ente

affiliate or trust that paid any sala
allowances, or expenses on behalf of 
listed employ

 

of Lines 1 through 7).  Do n
Agency Fee Payers.  Enter
line 8 in Item 20 (Numbe
 
Agency Fee Paying Nonmembers (Line 
9) – Agenc

Columns (D) through (G): To com
Columns (D) through (G), follow the
instructions for Columns (D) throug
of Schedule 11.   

) 
s, 
es 
be 

those who make payment
to the reporting labor organ
condition of employme
security provision in a colle
bargaining agreement. 
 

Enter on Line 6, Columns (D
the totals of all gross salaries

of the labor organization not requ
listed above. 
 
Enter on Line 7 the totals from any
continuation pages for Schedu
 
Add Columns (D) through (G) 
Lines 1 throu

f 

Total Members/Fee Paye
Enter the total of Lines 8 a
include all members a
payers.  The total in Colum
total number of member
organization. 
 
Enter "Yes" in ColumColumn (H).  The totals in Colum

must be allocated to Schedules 1
ss generally eligible to vot

Enter "No" if the category is
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information on the financial oper
the labor organization in categ
reflect the services provided to un
members.  Receipts and disburse
are allocated to Schedules 14
and are either listed as ind
or as aggregated entries.  No
before completing the Detail
Summary Page for Schedules 1

ations o
ories that 

ion 
ments 

 through 1
ividual entries

te that 
ed 

4 
the 

d below

 populated for th
re as 

ses a 

compatible

ill allocate 
 prope

ther a 
dividua

ated within the 
appropriate schedule.  Information abou

iling software and the 
technical specifications can be found on

f 

9 
 

. 

e 

receipts from any single e
that aggregate to $5,000 or more

the disbursement ite
Some of these items h
schedules that require more detaile
information.  Schedules 15 
reflect various services prov
members by the uni
disbursements dur
in the various categories must be 
separately identified.  A 
disbursement includes: 1) a
disbursement of $5,000 or m
total disbursements to a
ind

through 19, you must complete 
itemization pages as describe
 
These schedules will be
filer by the electronic filing softwa
long as the labor organization u
properly configured electronic 
recordkeeping system that is 
with the software provided by the 
Department.  The system w
receipts and disbursements to the
categories and determine whe
receipt or disbursement will be in
identified or aggreg

 

disbursements in these sch
aggregated.  
 

r 

lly 

t 

 

reported elsewhere in 
be allocated to Schedules 1
as appropriate.   
 
Example 1: If the labor o
received a settlement of $4
claims lawsuit, the rec
individually identified, a
settlement was the only 

the electronic f

the OLMS website at 
http://www.olms.dol.gov. 
 
Allocating Receipts 
 
Each receipt of the labor organiza
must be allocated to one of the re
items in Statement B.  Some of th
items have backup schedules that
more detailed information.  If 
does not conform to one of the defi
items in Statement B it must be in
in Schedule 14 (Other Receipts) i
any "major" receipts during th

tion 
ceipt 
ese 
 requir

a receipt 
ned 

cluded
n which

e reporting
period must be separately identified.  A 

es: 1) any individua
receipt of $5,000 or more; or 2) total 

ntity or individu
 during 

the reporting period.  All other receipts in 
this schedule are aggregated.  This 
process is discussed further below. 
 
Allocating Disbursements 

e 

period.  The receipt would b
with other small receipt
Schedule 14 (Other Rece
Detailed Summary Page a
below. 
 
Example 2: If the labor org
three payments of $1,800 e
office su

 
 

 

l 

al 

negotiations during the
single disbursement to the v
$5,400 would be lis
Initial Itemization Page f
Schedule 15 (Representational Activitie
as discussed below. 
 

"major" receipt includ

 
 
Each disbursement of the labor 
organization must be allocated to one of 

ms in Statement B.  
ave backup 

d 
through 19 
ided to union 

on in which all "major" 
ing the reporting period 

"major" 
ny individual 
ore; or 2) 

ny single entity or 
ividual that aggregate to $5,000 or 

more during the reporting period.  All other 
edules are 

All disbursements, other than those 
Statement B, must 

5 though 19, 

rganization 
,999 in a small 

eipt would not be 
s long as the 
receipt from the 

entity or individual during the reporting 
e aggregated 

s in Line 3 of 
ipts) on the 
s discussed 

anization made 
ach to an 

pplies vendor for office supplies 
used by employees engaged in contract 

 reporting period, a 
endor of 

ted in Line I on an 
or that vendor for 

s) 

Example 3: If a union pays a total of 
$5,500 to a printing company during the 
reporting year and determines that $5,050 
of that bill should be allocated to 
organizing costs, that amount must be 
identified in an Initial Itemization Page for 
the printing company for Schedule 15 
(Representational Activities).  If the 
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remaining $450 paid to th
over the course of the year was 
attributable to charitable expens
amount will be reported in Line 5
Schedule 17 (Contributions, Gifts,
Grants) on the Detailed Sum
but the printer need not be identifie
recipient of any funds expe
Contributions, Gifts, and Gran
total paid to the printer during th

e same printer

es, that 
 of 
 and 

mary Page 
d as 

nded for 
ts, since th

e 
reporting year for services related to 

 not 

ion has 
t 

gal services. 
gle 
 the 

 law fir
 

dvising th
orkin

ral law.  
or organization must allocate the 

payment for that month as two distinct 

15 (Representational Activities
s and 

hedules 1

 

a 

e 

Initial Itemization Page for di

completed for each s
(except payees who are o
employees of the union).  
using the reporting softw
the Department, th
Page will expand to fit the number of 
receipts/disbursements fro
payee/payer.  If th
the report in paper format a
one page is needed for a single 

Contributions, Gifts, and Grants did
exceed $5,000. 
 
Example 4: The labor organizat
ongoing contract with a law firm tha
provides a wide range of le
The labor organization makes a sin
payment of $10,000 each month to
law firm.  In a particular month the
spent 50% of its time on contract
negotiation litigation and 50% a
labor organization regarding, and w
for the enactment of, a new Fede
The lab

an 

 

Page should be used fo
pages. 
 
Enter in Column (A) the fu
business address of the en
from which the receipt was
which the d

m 

e 
g 

individual.  If you do not kn
reasonably attain the
and state are sufficient. 
 

), 

4 

y 

 a 

or job classification of the 
individual, such as printin
office supplies vendor, lo
marketing firm, legal counsel, etc.   
 
Enter in Column (C) 
individual receipt/d
payee/payer of $5,
means a brief statement o
the reason the receipt/disb
made.  Examples of ade
descriptions include t
preparing organiz

disbursements of $5,000 each to 
Schedule 
and Schedule 16 (Political Activitie
Lobbying). 
 
Procedures for Completing Sc
Through 19.   
 
Before completing the Detailed Su
Page for Schedules 14 through 1
complete an Initial Itemization 
Continuation Itemization Page(s), 
necessary, for each payer/payee
whom there is (1) an individual 
receipt/disbursement of $5,000 o
(2) total receipts/disbur
aggregate to $5,000

mmar
9, 

Page and
as 

 for 

r more 
sements that 

 or more during the 
reporting period.  Do not complete an 

sbursement
to officers or employees because these 
disbursements are reported in Lines 3 and 
4 of the Detailed Summary Page.  A 
separate set of continuation pages must 
be used for each receipt and 
disbursement schedule.  
 
An Initial Itemization Page must be 

uch payee/payer 
fficers or 
If the union is 

are provided by 
e Initial Itemization 

m the 
e union is completing 

nd more than 

payee/payer, the Continuation Itemization 
r all subsequent 

ll name and 
tity or individual 
 received or to 

isbursement was made.  Do 
not abbreviate the name of the entity or 

ow and cannot 
 full address, the city 

Enter in Column (B) the type of business 
entity or 

g company, 
bbyist, think tank, 

the purpose of each 
isbursement for that 
000 or more, which 

r description of 
ursement was 

quate 
he following: 

ing campaign 
pamphlets, staffing a help desk, 

gation regarding  
tion regarding 

in charge, grievance 
the-vote, voter 

advocating or opposing 
legislation, job retraining, etc.  

Enter in Column (D) the date that the 
receipt/disbursement was made.  The 
date of receipt/disbursement for reporting 
purposes is the date the labor 
organization actually received or 
disbursed the money.   
 
Enter in Column (E) the amount of the 

or 

opposition research, liti
representation issues, litiga
a refusal to barga
arbitration, get-out-
education, 

s  
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receipt/disbursement.  
 
Enter in Line (F) the total of all 

 (E). 

ine (G) the totals from any 
Continuation Itemization Pages for this 

total of all itemized 
/payer (the 

) the total of all non-
 the payee/paye

of less

 

 the payee/payer for thi
schedule (the sum of Lines (H) and (I)). 

 Credit 

transactions listed in Column
 
Enter in L

payee/payer. 
 
Enter in Line (H) the 
transactions with this payee
sum of Lines (F) and (G)). 
 
Enter in Line (I
itemized transactions for
(that is, all individual transactions 
than $5,000 each). 

r 
 

s 

like any other tran
assigning a description and
 
In instances when a cred
transaction is canceled a
refunded in whole or part by
credit on the credit card 
charge should be tre
disbursement, and the
treated as a receipt.  

Enter in Line (J) the total of all 
transactions with

 
Special Instructions for Reporting
Card Disbursements 
 
Disbursements to credit card com
may not be reported as a single 
disbursement to the credit card

panies

 company
as the vendor.  Instead, charges 

 during 
llocated to 

 same 

The Department recognizes that filers will 
 to 

 
ons.  
rmation

chedules tha

dit card 
pt(s) and 

monthly statement(s) do not provide the 
full legal name of a payee and the union 
does not have access to any other 
documents that would contain the 
information, the union should report the 
name as it appears on the receipt(s) and 
statement(s).  Similarly, if the receipt(s) 
and statement(s) do not include a full 

should report as 
ailable and no 

te.  A filer may 
e date of the 

f the payment for a 
d transaction as long as the 

method of reporting is consistent 

ve been 
ion’s 

recordkeeping system they can be treated 
saction for purposes of 

 purpose. 

it card 
nd the charge is 

 entry of a 
statement, the 

ated as a 
 credit should be 

In reporting the credit 
 (C) must indicate 

ipt was in refund of a 
disbursement, and must identify the 

 amount. 

pecial Procedures for Reporting 

 disbursement by date and
 
S 

appearing on credit card bills paid
the reporting period must be a
the recipient of the payment by the credit 
card company according to the
process as described above.  
 

not always have the same access
information regarding credit card
payments as with other transacti
Filers should report all of the info
required in the itemization s
is available to the union.   
 
For instance, in the case of a cre
transaction for which the recei

street address, the union 
much information as is av
less than the city and sta
choose to report either th
charge or the date o
credit car

throughout the form. 
 
Once these transactions ha
incorporated into the un

as a receipt, Column
that the rece

Confidential Information
 
Filers may use the proce
below to report the followin
information: 
 

• Information that wo
individuals paid b
work in a non-
unit in order to assis
organizing empl
that such individ

 

dure described 
g types of 

uld identify 
y the union to 

union bargaining 
t the union in 

oyees, provided 
uals are not 

ion who 
han $10,000 in the 

reporting year 
ployees 

n $10,000 must 
be reported on Schedule 12 – 
Disbursements to Employees; 

 
• Information that would expose the 

reporting union’s prospective 
organizing strategy.  The union 
must be prepared to demonstrate 
that disclosure of the information 

 
t employees of the un

receive  more t
aggregate in the 
from the union.  Em
receiving more tha
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would harm an organizin
Absent unusual circumsta
information about past o
drives s

g drive. 
nces 

rganizin
hould not be treated as 

 
rovide a 
ies with
 or an 
 or wil

n must be
e that 
tion wou

.  
usual circumstances 

ast contract 
t be treate

 
to a 

ct to a 
or tha

ise prohibited 
 from disclosing; and, 

 
ations 

ge

 types of 
nion can 

ure of 
ent, o

ent wou
te 

 
f 

eceipts)
es 15 

(Unio
onal 

ify each
ized receip

or disbursements were excluded because 
of an asserted legitimate interest in 
confidentiality based on one of the first 
three reasons listed above.  No notation 
need be made for exclusion of information 
disclosure of which is prohibited by law or 
that would endanger the health or safety 
of an individual.  The notation must 

formation 
e schedule, but 

, date, and 
 is not 

required.  This procedure may not be used 
ugh 18. 

has the 
 any books, 

cessary to verify” 
er 

r access to 
431(c); 29 

2002).  Any exclusion 
ursements from 

or one of the first 
e would 

ration of “just 
ct.  

ember (and 
on request, has the 

isclosed information 
 appeared in the 

 the union withholds 
 protect 

confidentiality interests. Exclusion of 
information disclosure of which is 

ould endanger 
the health or safety of an individual 

stration of “just 

 
leting the Detailed 

 

g 

• Information in those situ
where disclosure would endan
the health or safety of an 
individual. 

 
With respect to these specific
information, if the reporting u
demonstrate that itemized disclos
specific major receipt or disbursem
aggregated receipt or disbursem
be adverse to the union’s legitima
interests, the union may include the
receipt or disbursement in Line 3 o
Summary Schedule 14 (Other R
or in Line 5 of Summary Schedul
(Representational Activities) or 19 
Administration).  In Item 69 (Additi
Information) the union must ident
schedule from which any item

describe the general types of in
that were omitted from th
the name of the payer/payee
amount of the transaction(s)

confidential; 

• Information that would p
tactical advantage to part
whom the reporting union
affiliated union is engaged
be engaged in contract 
negotiations.  The unio
prepared to demonstrat
disclosure of the informa
harm a contract negotiation
Absent un

 

l 

 

ld 

d 

t 

for Schedules 16 thro
 
A union member, however, 
statutory right “to examine
records, and accounts ne
the union’s financial report if the memb
can establish “just cause” fo
the information.  29 U.S.C. 
U.S.C. CFR 403.8 (
of itemized receipts or disb
Schedules 14, 15, or 19 f
three reasons listed abov
constitute a per se demonst
cause” for purposes of this A
Consequently, any union m
the Department), up
right to review the und
that otherwise would have
applicable schedule if
the information in order to

information about p
negotiations should no
as confidential; 

• Information pursuant 
settlement that is subje
confidentiality agreement, 
the union is otherw
by law

r prohibited by law or that w

creates no per se demon
cause.” 

a 
r 
ld 

Procedures for Comp
Summary Page 
 
The Detailed Summary Pag
summarize Schedule
 

 

n 

Receipts) enter in Line 1 the
itemized receipts during the
period from named p
sum of 

 
ts schedule.   

e is used to 
s 14 through 19.   

For Summary Schedule 14 (Other 
 total of all 

 reporting 
ayers.  This is the 

the amounts entered in Line (H) on 
all Initial Itemization Pages for the 

 
Enter in Line 2 the total of all non-itemized 
receipts from named payers.  This is the 
sum of the amounts entered in Line (I) on 
all Initial Itemization Pages for the 
schedule.   
 
Enter in Line 3 the total of all other 
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receipts during the reporting perio
relating to the schedule.  This
from your organization’s books o
receipts during the reporting perio
relating to this schedule for payer
did not

d 
 is the tota

f all 
d 
s who 

 have a single receipt of $5,000 o
more or receipts that aggregated $5,000

ine 4 the total of Lines 1 throug
 

nter i

rting perio
 of th

 Initial
.   

 Line 2 the total of all non-itemize
d vendors.  This 

 Line 
he 

Enter in Line 3 the total of all 
d to the

the amoun
rcentages 

ule 11.   

Enter in Line 4 the total of all 
ated to
e 

e 

her 
disbursements during the reporting perio

e tota
of all 

g the reporting period 
relating to this schedule for payees who 
did not have a single disbursement of 
$5,000 or more or disbursements that 
aggregated $5,000 or more.   
 
Enter in Line 6 the total of Lines 1 through 
5.  Forward this total to the appropriate 
line item of Statement B. 
 

edule 15 
ties) a labor 

,000 in itemized 
more to 

non-itemized 
han $5,000 each to 

n salary 
$50,000 in 
mployees, and 

 vendors who 
disbursement for 

then the labor 
00,000 in Line 1, 
00 in Line 3, 

0 in Line 5 of 
d Summary 

Page.  The total of Lines 1 through 5 is 
$392,000, which is entered in Line 6 of the 

m 50 
es) of Statement 

ER RECEIPTS — 
n's receipts 

 reporting 
se that must be 

ment B, such 
cers and 

pense payments 
 not reported as loans 

ivable); 
eipts from fundraising activities such as 

raffles, bingo games, and dances; funds 
body, other unions, 

ike fund assistance; 
ther labor 

category: 

he full name and 
business address of the entity or individual 

ived $5,000 or 
more in Other Receipts during the 
reporting period.  Do not abbreviate the 
name of the entity or individual.  If you do 
not know and cannot reasonably obtain 
the full address of the entity or individual, 
the city and state are sufficient. 
 
Enter in Column (B) the type of business 

l 

r 
 

h 

n 

d 
e 

For example, if in Sch
(Representational Activi
organization has $200
disbursements of $5,000 or 
vendors, $35,000 in 
disbursements of less t
those vendors, $100,000 i
disbursements to officers, 
salary disbursements to e
$7,000 in disbursements to
did not receive a major 
representational activities, 
organization will enter $2
$35,000 in Line 2, $100,0
$50,000 in Line 4, and $7,00
Schedule 15 on the Detaile

or more.   
 
Enter in L
3.  Forward this total to Item 48 of
Statement B. 
 
For Summary Schedules 15 – 19 e
Line 1 the total of all itemized 
disbursements during the repo
to named vendors.  This is the sum
amounts entered in Line (H) on all
Itemization Pages for the schedule
 
Enter in

 

d 
is 
(I) 

 
ts 

summary schedule and Ite
(Representational Activiti
B. 
 
SCHEDULE 14 – OTH
Report the labor organizatio
from all sources during the
period, other than tho
reported elsewhere in State
as reimbursements from offi
employees for excess ex
or travel advances
in Schedule 2 (Loans Rece
rec

disbursements to name
the sum of the amounts entered in
on all Initial Itemization Pages for t
schedule.   
 

disbursements to officers allocate
schedule.  This is the sum of 
that correspond to the pe
entered in Line (I) of Sched
 

disbursements to employees alloc
the schedule.  This is the sum of th
amounts that correspond to th
percentages entered in Line (I) of 
Schedule 12.   
 
Enter in Line 5 the total of all ot

 received from a parent 

d 
l 

or the public for str
and receipts from ano
organization which merged into the labor 
organization.  
 
For all major receipts in this 
 
Enter in Column (A) of an Initial 
Itemization Page t

relating to the schedule.  This is th
from your organization’s books 
disbursements durin

from which the union rece
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or job classification of the entity o
individual from which the union re
$5,000 or more in

r 
ceived 

 Other Receipts during

of each
ore from

fficient detail to determine
why the receipt cannot be allocated to 

the 
 or more was received. 

The date of receipt for reporting purpose
n actuall

 

ount of the 
receipt of $5,000 or more. 

sactions listed in Column (E). 

y 
tion Itemization Pages for this 

payer. 

mized 
ipts from this payer (the sum of Line

(F) and (G)). 

ll non-
 (that is

 than $5,000

r for this 
and (I)). 

e 
ly one 

th
provide 

n 
Itemization Page(s) should be used to 
report additional receipts from the payer. 
 
Add the total amount of itemized receipts 
from named vendors (the sum of the 
amounts entered in Line (H) on all Initial 
Itemization Pages for Schedule 14) and 
enter the total on Line 1 of Summary 

etailed Summary 
unt of non-

ed vendors 
tered in Line 
ages for 
 total on Line 2 

4.  Enter the total 
pts relating to this 
rs during the 

f Summary 
tal from your 

 all receipts relating 
ers who did not 

$5,000 or more 
d $5,000 or 

re.  Add Lines 1 through 3 and enter 
ary Schedule 

(Other Receipts) of 

ESENTATIONAL 
the labor 

direct 
ities and 

 the reporting period 
ration for, and 

tion of 
reements and the 
rcement of the 

 labor 
lude strike 

ed in Item 57 
 The 

n must also report disbursements 
s to become the 

exclusive bargaining representative for 
any unit of employees, or to keep from 

ecertification election or 
nization, or to recruit 

s in this 

Enter in Column (A) of an Initial 
Itemization Page the full name and 
business address of the entity or individual 
to which the disbursement was made.  Do 
not abbreviate the name of the entity or 
individual.  If you do not know and cannot 
reasonably obtain the full address of the 
entity or individual, the city and state are 
sufficient. 

 

 
 
 

 
s 
y 

An Initial Itemization Page must b
completed for each payer.  On
payer should be reported per page.  If 
Initial Itemization Page does not 
enough space, the Continuatio

Schedule 14 on the D
Page.  Add the total amo
itemized receipts from nam
(the sum of the amounts en
(I) on all Initial Itemization P
Schedule 14) and enter the
of Summary Schedule 1
amount of all other recei
schedule from other paye
reporting period on Line 3 o
Schedule 14.  This is the to
organization’s books of
to this schedule from pay
provide a single receipt of 
or receipts that aggregate
mo

the reporting period.   
 
Enter in Column (C) the purpose 
individual receipt of $5,000 or m
the payer in su

another schedule.   
 
Enter in Column (D) the date that 
receipt of $5,000

is the date the labor organizatio
received the money. 
 
Enter in Column (E) the am

s 

, 

the total on Line 4 of Summ
14 and in Item 48 
Statement B. 
 
SCHEDULE 15 – REPR
ACTIVITIES – Report 
organization's direct and in
disbursements to all ent
individuals during
associated with prepa
participation in, the negotia
collective bargaining ag
administration and enfo
agreements made by the
organization.  Do not inc
benefits that must be report
(Strike Benefits) of Statement B. 
unio

 
Enter in Line (F) the total of all 
tran
 
Enter in Line (G) the totals from an
Continua

 
Enter in Line (H) the total of all ite
rece

 
Enter in Line (I) the total of a
itemized receipts from this payer
all individual receipts of less
each). 
 
Enter in Line (J) the total of all 
transactions with the paye
schedule (the sum of Lines (H) 
 

 
associated with effort

e 

losing a unit in a d
to another labor orga
new members. 
 
For all major disbursement
category: 
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Enter in Column (B) the type
or job classification of the entity 
individual to which the union disbu
$5,000 or more in Representa
Activities during the re

 of business
or 

rsed 
tional 

porting period, suc
as printing company, office supplies 

f the 
ore, which 

tion o
 made.

 
tiatio
rding 

rgaini
ing 

 help des
garding 

 regardin
er the 
specific 
ject of the 

ified. 

r in Column (D) the date that the 
e was 

ement for 
reporting purposes is the date the labor 

ursed the 

 
 of the 
. 

 

E). 

rom any 
 this 

Enter in Line (H) the total of all itemized 
disbursements to this payee (the sum of 
Lines (F) and (G)). 
 
Enter in Line (I) the total of all non-
itemized disbursements to this payee (that 
is, all individual disbursements of less 
than $5,000 each). 
 

tal of all 
ee for this 

 Lines (H) and (I)). 

ust be 
.  Only one 

ported per page.  If the 
oes not provide 
inuation 

Itemization Page(s) should be used to 
bursements to the 

mized 
 vendors (the 

d in Line (H) on 
es for Schedule 

 the Detailed 
 total amount of 

s to named 
ounts entered 

mization Pages 
nd enter the total on 
Schedule 15.  Enter in 

le 15 the total 
ers allocated 

e sum of the 
 the 

Line (I) of 
 4 of Summary 

all disbursements 
 the schedule.  
unts that 

tages entered in 
er the total 

sbursements relating 
her payees 

d on Line 5 of 
his is the total 

anization’s books of all 
disbursements relating to this schedule 

ho did not have a single 
r more or 

ted $5,000 or 
more.  Add Lines 1 through 5 and enter 
the total on Line 6 of Summary Schedule 
15 and in Item 50 (Representational 
Activities) of Statement B. 
 
SCHEDULE 16 – POLITICAL 
ACTIVITIES AND LOBBYING– Report 
the labor organization's direct and indirect 

 
Enter in Line (J) the to
transactions with this pay

h 

schedule (the sum of
 
An Initial Itemization Page m
completed for each payee
payee should be re
Initial Itemization Page d
enough space, the Cont

vendor, legal counsel, etc.   
 
Enter in Column (C) the purpose o
disbursement of $5,000 or m
means a brief statement or descrip
the reason the disbursement was
Examples of adequate descriptions
include the following: contract nego
grievance arbitration, litigation rega
the interpretation of a collective ba
agreement, preparing organiz
campaign pamphlets, staffing a
opposition research, litigation re
representation issues, litigation

f 
  

n, 

ng 

k, 

g 

report additional dis
payee. 
 
Add the total amount of ite
disbursements to named
sum of the amounts entere
all Initial Itemization Pag
15) and enter the total on Line 1 of 
Summary Schedule 15 on
Summary Page.  Add the
non-itemized disbursement
vendors (the sum of the am
in Line (I) on all Initial Ite
for Schedule 15) a
Line 2 of Summary 
Line 3 of Summary Schedu
of all disbursements to offic
to the schedule.  This is th
amounts that correspond to
percentages entered in 
Schedule 11.  Enter in Line
Schedule 15 the total of 
to employees allocated to
This is the sum of the amo
correspond to the percen
Line (I) of Schedule 12. Ent
amount of all other di
to this schedule made to ot
during the reporting perio
Summary Schedule 15.  T
from your org

a refusal to bargain, etc.  Neith
name of the employer nor the 
bargaining unit that is the sub
organizing activity need be ident
 
Ente
disbursement of $5,000 or mor
made.  The date of disburs

organization actually disb
money. 

Enter in Column (E) the amount
disbursement of $5,000 or more

Enter in Line (F) the total of all 
disbursements listed in Column (
 
Enter in Line (G) the totals f
Continuation Itemization Pages for
payee. 
 made to payees w

disbursement of $5,000 o
disbursements that aggrega
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disbursements to all entities an
individuals during the reporting pe
associated with political disburse
contributions in money.  Also re
labor organization's direct and 
disbursements to all entities and 
individuals during the reporting p
associated with dealing with the
and legislative branches of th
state, and local governments and w
independent agencies and staffs
advance the passage or defeat of e
or potential laws or the promulga
any other actio

d 
riod 

ments o
port the 

indirect 

eriod 
 executiv  

e Federal, 
ith 

 to 
xistin

tion or 
n with respect to rules or 

enses
bying 

ibution i
nce the 

ection, or 
al, sta
icial 

ctors
allot 
ether th

isbursemen
bers (or 

nd the
e-vote

paigns, the 
ministering 

o union 
segregated political funds (or PACs), 

 organizations 
.C. 527, and

 

A) of an Initial 
Itemization Page the full name and 
business address of the entity or individual 
to which the disbursement was made.  Do 
not abbreviate the name of the entity or 
individual.  If you do not know and cannot 
reasonably obtain the full address of the 
entity or individual, the union may report 
only the city and state. 
 

the type of business 
 entity or 

 disbursed 
Activities and 

 reporting period, such 
ist, marketing 

advocacy group, printing company, office 
unsel, etc.   

rpose of the 
0 or more, which 

r description of 
ursement was made.  

te descriptions 
 registration drive, 

aign, voter 
ising, 

g legislation 
hallenging such 

or opposing 
tion challenging 

), etc.  The specific 
campaign, legislation, regulation, 

 be identified 
stinguish between 
States and 

ies. 
 
Enter in Column (D) the date that the 

or more was 
disbursement for 

reporting purposes is the date the labor 
isbursed the 

mount of the 
disbursement of $5,000 or more. 
 

of all 
ements listed in Column (E).  

 
 totals from any 

ges for this 
payee. 
 
Enter in Line (H) the total of all itemized 
disbursements to this payee (the sum of 
Lines (F) and (G)). 
 
Enter in Line (I) the total of all non-
itemized disbursements to this payee (that 

r 

Enter in Column (B) 
or job classification of the
individual to which the union
$5,000 or more for Political 
Lobbying during the
as campaign advisor, lobby
firm, fund raiser, think tank, issue 

e

g 

).  

s 

te, 

supplies vendor, legal co
 
Enter in Column (C) the pu
disbursement of $5,00
means a brief statement o
the reason the disb
Examples of adequa
include the following: a
get-out-the-vote camp
education campaign, fund ra
advocating or opposin
(including litigation c
legislation) advocating 
regulations (including litiga
such regulations

regulations (including litigation exp
It does not matter whether the lob
attempt succeeds. 
 
A political disbursement or contr
one that is intended to influe
selection, nomination, el
appointment of anyone to a Feder
or local executive, legislative or jud
public office, or office in a political 
organization, or the election of 
Presidential or Vice Presidential ele
and support for or opposition to b
referenda.  It does not matter wh
attempt succeeds.  Include d
for communications with mem
agency fee paying nonmembers) a
families for registration, get-out-th
and voter education cam

, 

e 
ts 

referendum, etc. should
whenever possible.  Di
activities in the United 
activities in foreign countr

ir 
 

disbursement of $5,000 
made.  The date of 

expenses of establishing, ad
and soliciting contributions t

as 
 

 
Enter in Column (E) the a

organization actually d
money.   

disbursements to political
defined by the IRS in 26 U.S
other political disbursements. 
 
For all major disbursements in this
category: 
 
Enter in Column (

Enter in Line (F) the total 
disburs

Enter in Line (G) the
Continuation Itemization Pa

 - 32 – 



 

is, all individual disbursements of less 
than $5,000 each). 

transactions with this payee for this 
H) and (I)). 

 
 one 

age.  If th
t provide 

gh space, the Continuation 
Itemization Page(s) should be used to 

ents to the 

ized 
rs (the 

e (H) o
chedule

 
tailed 

unt o
med 

 entere
n Pages

Enter 
e tota

located 
um of the 

 of 
mma

rsemen
to the schedule. 

t 
tered i

tal 
 relatin

ng 
chedule 

r 
on’s books of all disbursement  

relating to this schedule made to payees 
who did not have a single disbursement of 
$5,000 or more or disbursements that 
aggregated $5,000 or more.  Add Lines 1 
through 5 and enter the total on Line 6 of 
Summary Schedule 16 and in Item 51 
(Political Activities and Lobbying) of 
Statement B. 
 

TS – Report the labor 
 indirect 
ies and 

e reporting period 
ions, gifts, and 

ose listed on 
0.  Include, for 

example, charitable contributions, 
larship funds, etc. 

 
rsements in this 

itial 
me and 

ntity or individual 
t was made.  Do 

iate the name of the entity or 
individual.  If you do not know and cannot 

ess of the 
nion may report 

e of business 
job classification of the entity or 

individual to which the union disbursed 

 period, such 
d, state or local 

urpose of the 
 more, which 

t or description of 
ment was made.  
descriptions 
edical research, 

 job retraining, 
d relief assistance, 

athletic and youth sponsorships, etc.   

) the date that the 
disbursement of $5,000 or more was 
made.  The date of disbursement for 
reporting purposes is the date the labor 
organization actually disbursed the 
money.   
 
Enter in Column (E) the amount of the 
disbursement of $5,000 or more. 
 

 

SCHEDULE 17 – CONTRIBUTIONS, 
GIFTS, AND GRAN
organization's direct and
disbursements to all entit
individuals during th
associated with contribut
grants, other than th
Schedules 15, 16, and 2

 
Enter in Line (J) the total of all 

schedule (the sum of Lines (
 
An Initial Itemization Page must be
completed for each payee.  Only
payee should be reported per p
Initial Itemization Page does no
enou

e contributions to scho

n 

For all major disbu
category: 
 
Enter in Column (A) of an In
Itemization Page the full na
business address of the e
to which the disbursemen
not abbrev

report additional disbursem
payee.   
 
Add the total amount of item
disbursements to named vendo
sum of the amounts entered in Lin
all Initial Itemization Pages for S
16 and enter the total on Line 1 of
Summary Schedule 16 on the De
Summary Page.  Add the total amo
non-itemized disbursements to na
vendors (the sum of the amounts
in Line (I) on all Initial Itemizatio
for Schedule 16) and enter the total on 
Line 2 of Summary Schedule 16.  
Line 3 of Summary Schedule 16 th
of all disbursements to officers al
to the schedule.  This is the s
amounts that correspond to the 
percentages entered in Line (I)
Schedule 11.  Enter in Line 4 of Su
Schedule 16 the total of all disbu
to employees allocated 
This is the sum of the amounts tha
correspond to the percentages en
Line (I) of Schedule 12. Enter the to
amount of all other disbursements
to other payees during the reporti
period on Line 5 of Summary S
16.  This is the total from you
organizati

 

f 

d 
 

reasonably obtain the full addr
entity or individual, the u
only the city and state. 
 
Enter in Column (B) the typ
or 

in 
l 

ry 
 

$5,000 or more in Contributions, Gifts, and 
Grants during the reporting
as charity, scholarship fun
affiliate, etc.   
 
Enter in Column (C) the p
disbursement of $5,000 or
means a brief statements

 

n 

g 

the reason the disburse
Examples of adequate 
include the following: m
community development,
education, disaster an

 
Enter in Column (D

s
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Enter in Line (F) the total of all 
disbursements listed in Column (E). 

 any 
Continuation Itemization Pages for this 

) the total of all itemized 
disbursements to this payee (the sum of 

) the total of all non-
itemized disbursements to this payee (th

ments of less 

ll 
r this 

 (I)). 

 must be 
ly one 

e should be reported per page.  If th
Initial Itemization Page does not provide 

ation 
sed to 

the 

rs (the 
e (H) on 

hedule

iled 
ount o

amed 
mounts entere
zation Pages

l on 
  Enter 

 17 the tota
cated 

 of the 

percentages entered in Line (I) of 
Schedule 11.  Enter in Line 4 of Summary 
Schedule 17 the total of all disbursements 
to employees allocated to the schedule.  
This is the sum of the amounts that 
correspond to the percentages entered in 
Line (I) of Schedule 12.  Enter the total 
amount of all other disbursements relating 

other payees 
 on Line 5 of 

This is the total 
ks of all 

g to this schedule 
t have a single 

r more or 
0 or 

5 and enter 
Line 6 of Summary Schedule 

ions, Gifts and 

L OVERHEAD 
ization's direct 

to all entities 
and individuals during the reporting period 

ead that 
 any of the other 

 Statement B. 

head do not 
, so these 

e reported in this 
port personnel at 

's headquarters, 
ce personnel 
er overhead 

costs.  Not all support staff should be 
verhead.  For 

instance, the salary of an assistant, 
whenever possible, should be allocated at 

he person or persons to 
 

nts in this 

 Initial 
 Page the full name and 

tity or individual 
ment was made.  Do 

 of the entity or 
t know and cannot 

ddress of the 
entity or individual, the union may report 
only the city and state. 
 
Enter in Column (B) the type of business 
or job classification of the entity or 
individual to which the union disbursed 
$5,000 or more in General Overhead 
during the reporting period, such as office 

 
Enter in Line (G) the totals from

payee. 
 
Enter in Line (H

Lines (F) and (G)). 
 
Enter in Line (I

at 

17 and in Item 52 (Contribut
Grants) of Statement B. 
 
SCHEDULE 18 – GENERA
– Report the labor organ
and indirect disbursements 

is, all individual disburse
than $5,000 each). 
 
Enter in Line (J) the total of a
transactions with this payee fo
schedule (the sum of Lines (H) and
 
An Initial Itemization Page
completed for each payee.  On
paye e 

associated with general overh
cannot be allocated to
disbursement categories in
 
Some disbursements for over
support a specific function
disbursements should b
schedule.  Include sup
the labor organization
such as building maintenan
and security guards, and oth

enough space, the Continu
Itemization Page(s) should be u
report additional disbursements to 
payee. 
 
Add the total amount of itemized 
disbursements to named vendo
sum of the amounts entered in Lin
all Initial Itemization Pages for Sc
17 and enter the total on Line 1 of 
Summary Schedule 17 on the Deta
Summary Page.  Add the total am
non-itemized disbursements to n
vendors (the sum of the a
in Line (I) on all Initial Itemi
for Schedule 17) and enter the tota
Line 2 of Summary Schedule 17.
Line 3 of Summary Schedule
of all disbursements to officers allo
to the schedule.  This is the sum
amounts that correspond to the 

to this schedule made to 
during the reporting period
Summary Schedule 17.  
from your organization’s boo
disbursements relatin
made to payees who did no
disbursement of $5,000 o
disbursements that aggregated $5,00
more.  Add Lines 1 through 
the total on 

included in General O

 

f 

d 
 

the same ratio as t
whom they provide support.
 
For all major disburseme
category: 
 
Enter in Column (A) of an
Itemization

in 
l 

business address of the en
to which the disburse
not abbreviate the name
individual.  If you do no
reasonably obtain the full a
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supplies vendor, landlord, mortgage 
lender, cleaning firm, security firm, etc.   

se of the 
re, in 

 to determine why the 
disbursement cannot be allocated to 

t the 
ore was 

.  The date of disbursement for 
reporting purposes is the date the labor 

 the 

nt of the 
disbursement of $5,000 or more. 

ursements listed in Column (E). 

ny 
emization Pages for this 

payee. 

ized 
e sum of

Lines (F) and (G)). 

ll non-
ayee (th

is, all individual disbursements of less 

e for this 
and (I)). 

nitial Itemization Page must be 
  Only one 

age.  If the 
ovide 

be used to 
report additional disbursements to the 
payee. 
 
Add the total amount of itemized 
disbursements to named vendors (the 
sum of the amounts entered in Line (H) on 
all Initial Itemization Pages for Schedule 
18 and enter the total on Line 1 of 

 
e total amount of 

ts to named 
mounts entered 

ation Pages 
 the total on 

ule 18.  Enter in 
dule 18 the total 

ts to officers allocated 
 sum of the 
 the 

e (I) of 
 Line 4 of Summary 

 disbursements 
e schedule.  
nts that 

tages entered in 
nter the total 

bursements relating 
other payees 

n Line 5 of 
is is the total 

books of all 
schedule 

ot have a single 
bursement of $5,000 or more or 

disbursements that aggregated $5,000 or 
h 5 and enter 

f Summary Schedule 
General Overhead) of 

 UNION 
ort the labor 
direct 

ies and 
d 

nistration.  
cludes 

nion officers, the union’s 
regular membership meetings, 

l and international 
meetings, union disciplinary proceedings, 
the administration of trusteeships, and the 
administration of apprenticeship and 
member education programs (not 
including political education which should 
be reported in Schedule 16). 
 
For all major disbursements in this 
category: 
 

 
Enter in Column (C) the purpo
disbursement of $5,000 or mo
sufficient detail

another schedule.   
 
Enter in Column (D) the date tha
disbursement of $5,000 or m
made

organization actually disbursed
money. 
 
Enter in Column (E) the amou

 
Enter in Line (F) the total of all 
disb
 
Enter in Line (G) the totals from a
Continuation It

 
Enter in Line (H) the total of all item
disbursements to this payee (th  

at 

more.  Add Lines 1 throug
the total on Line 6 o
18 and in Item 53 (
Statement B. 
 
SCHEDULE 19 –
ADMINISTRATION — Rep
organization's direct and in
disbursements to all entit
individuals during the reporting perio
associated with union admi
Union administration in
disbursements relating to the nomination 
and election of u

 
Enter in Line (I) the total of a
itemized disbursements to this p

than $5,000 each). 
 
Enter in Line (J) the total of all 
transactions with this paye
schedule (the sum of Lines (H) 
 
An I
completed for each payee.
payee should be reported per p
Initial Itemization Page does not pr
enough space, the Continuation 
Itemization Page(s) should 

Summary Schedule 18 on the Detailed
Summary Page.  Add th
non-itemized disbursemen
vendors (the sum of the a
in Line (I) on all Initial Itemiz
for Schedule 18) and enter
Line 2 of Summary Sched
Line 3 of Summary Sche
of all disbursemen
to the schedule.  This is the
amounts that correspond to
percentages entered in Lin
Schedule 11.  Enter in
Schedule 18 the total of all
to employees allocated to th
This is the sum of the amou
correspond to the percen
Line (I) of Schedule 12. E
amount of all other dis
to this schedule made to 
during the reporting period o
Summary Schedule 18.  Th
from your organization’s 
disbursements relating to this 
made to payees who did n
dis

intermediate, nationa
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Enter in Column (A) of an In
Itemization Page the full name and
business address of the entity or in
to which the disbursement was ma
not abbreviate the name of the e
individual.  If you do not know an
reasonably obtain

itial 
 
dividu
de.  D

ntity or 
d canno

 the full address of the 
entity or individual, the union may report 

usiness
ity or 

rsed 
 for Union Administration 

 as 
s vendor

of the 
ore in 

e 
ed to 

le, printing
eting 

n, printing 
 

in Column (D) the date that the 
e was 

ement for 
reporting purposes is the date the labor 

ursed the 

 of the 
ursement of $5,000 or more. 

 

E). 

rom any 
 this 

Enter in Line (H) the total of all itemized 
disbursements to this payee (the sum of 
Lines (F) and (G)). 
 
Enter in Line (I) the total of all non-
itemized disbursements to this payee (that 
is, all individual disbursements of less 
than $5,000 each). 
 

tal of all 
ee for this 

 Lines (H) and (I)). 

ust be 
.  Only one 

ported per page.  If the 
oes not provide 
inuation 

Itemization Page(s) should be used to 
bursements to the 

mized 
 vendors (the 

d in Line (H) on 
es for Schedule 

ne 1 of 
 the Detailed 

 total amount of 
s to named 
ounts entered 

mization Pages 
nd enter the total on 
Schedule 19.  Enter in 

le 19 the total 
ers allocated 

e sum of the 
 the 

ine (I) of 
 4 of Summary 

all disbursements 
 the schedule.  
unts that 

tages entered in 
ter the total 

sbursements relating 
her payees 

d on Line 5 of 
his is the total 

your organization’s books of all 
disbursements relating to this schedule 

t have a single 
0 or more or 

ated $5,000 or 
more.  Add Lines 1 through 5 and enter 
the total on Line 6 of Summary Schedule 
19 and in Item 54 (Union Administration) 
of Statement B. 
 
SCHEDULE 20 – BENEFITS – [Note:  Do 
not use the Itemization Pages for 
Schedule 20.  Instead use the separate 

al 
o 

t 

schedule (the sum of
 
An Initial Itemization Page m
completed for each payee
payee should be re
Initial Itemization Page d
enough space, the Cont

Enter in Line (J) the to
transactions with this pay

only the city and state. 
 
Enter in Column (B) the type of b
or job classification of the ent
individual to which the union disbu
$5,000 or more

 

,  

 

of 

report additional dis
payee. 
 
Add the total amount of ite
disbursements to named
sum of the amounts entere
all Initial Itemization Pag
19 and enter the total on Li
Summary Schedule 19 on
Summary Page.  Add the
non-itemized disbursement
vendors (the sum of the am
in Line (I) on all Initial Ite
for Schedule 19) a
Line 2 of Summary 
Line 3 of Summary Schedu
of all disbursements to offic
to the schedule.  This is th
amounts that correspond to
percentages entered in L
Schedule 11.  Enter in Line
Schedule 19 the total of 
to employees allocated to
This is the sum of the amo
correspond to the percen
Line (I) of Schedule 12.  En
amount of all other di
to this schedule made to ot
during the reporting perio
Summary Schedule 19.  T
from 

during the reporting period, such
printing company, office supplie
legal counsel, etc.   
 
Enter in Column (C) the purpose 
disbursement of $5,000 or m
sufficient detail to determine why th
disbursement cannot be allocat
another schedule.  For examp
of election ballots, rental of me
facilities for a union conventio
transcripts of trusteeship hearing, etc. 
 
Enter 
disbursement of $5,000 or mor
made.  The date of disburs

organization actually disb
money.   
 
Enter in Column (E) the amount
disb

Enter in Line (F) the total of all 
disbursements listed in Column (
 
Enter in Line (G) the totals f
Continuation Itemization Pages for
payee. 
 

made to payees who did no
disbursement of $5,00
disbursements that aggreg
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Schedule 20] Report the l
organization's direct and in
disbursements to all entities and 
individuals during the reporting peri
associated with direct and indirect 
for officers, employees, members,
their beneficiaries.  Benefit disburs
to be reported in Schedule 20 inc
example, disbursements for 
health insurance, and pension
include salary bonuses, sev

abor 
direct 

od 
benef
 and 
emen

lude, fo
life insuranc

s.  Do not 
erance 

payments, or payments for accrued 
ted in 

. 

 those 
mbers, 

or 
enefit 

om the
arate 

s a trust o
insurance company, which in turn and 

 benefits
.  An example 

an indirect benefit disbursement is the 
e. 

enefit, 
, etc.   

 
ent 

ple, union members
ividual unio

re not

Enter in Column (C) the amount disburs
enefit.   

Enter on Line 22 the total from any 
al pages.  Add Lines 1 through 2

and enter the total on Line 23 and in Item

STATEMENT A 
ASSETS AND LIABILITIES 
 
ASSETS 
 
22.  CASH — Enter the total of all the 
labor organization's cash on hand and on 

d of the 
ns (A) and (B), 
ash on hand, 

h, checks, and 
nd cash in 

Cash on deposit 
, credit unions, and 

such as 
vings accounts, 
 and money market 

accounts.  Also, include any interest 

rting period. 

g account balances 
orted should be obtained from the 

ooks as reconciled 
wn on bank 

ABLE — 
e 

 or services 
by notes, statements, 

n evidence of a 
 Column (A) 

 accounts receivable 
eriod.  Enter 

 all gross 
nd of the 

lso reported on 
chedule 1 

ble Aging Schedule).  If 
counts receivable are carried on the 

s at net (gross 
s the allowance for 
labor organization 

(Additional 

VABLE — Enter in 
olumn (A) the total of all gross loans 

receivable at the start of the reporting 
rted on Line 6, 

Column (B) of Schedule 2 (Loans 
Receivable).  Enter in Column (B) the total 
of all gross loans receivable at the end of 
the reporting period, which is also 
reported on Line 6, Column (E) of 
Schedule 2. 
 
25.  U.S. TREASURY SECURITIES — 

its 

ts 
r 
e, 

55 (Benefits) of Statement B. 
 

deposit at the start and en
reporting period in Colum
respectively.  Include all c
such as undeposited cas
money orders; petty cash; a
safe deposit boxes.  
includes funds in banks
other financial institutions, 
checking accounts, sa
certificates of deposit,

vacation, which should be repor
Column (D) of Schedule 11 or 12
 
Direct benefit disbursements are
made to officers, employees, me
and their beneficiaries from the lab
organization's funds.  Indirect b
disbursements are those made fr
labor organization's funds to a sep
and independent entity, such a

 

r 

 
of 

, 
 

labor organization's b
with the balances sho
statements.   
 
23.  ACCOUNTS RECEIV
Ordinarily, accounts receivable ar
moneys due for goods sold
rendered evidenced 
invoices, or other writte
present obligation.  Enter in
the total of all gross
at the start of the reporting p
in Column (B) the total of
accounts receivable at the e
reporting period, which is a
Line 28, Column B of S
(Accounts Receiva
ac

credited to the labor organization's 
account during the repo
 
NOTE:  The checkin
rep

under certain conditions will pay
to the covered individuals

premium on group life insuranc
 
Enter in Column (A) the type of b
such as pension, welfare

Enter in Column (B) to whom paym
was made; for exam
insurance company, etc.  Ind
members and their beneficiaries a
required to be listed by name. 
 

n
 

ed 

2 
 

labor organization’s book
accounts receivable les
doubtful accounts), the 
may report the allowance for doubtful 
accounts in Item 69 
Information). 
 
24.  LOANS RECEI
C

for each type of b
 

addition

period, which is also repo
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Enter the total value of all 
securities as shown on the labor 
organization's books at the start an
of the reporting period in Columns 
(B), respectively.  If the va
different from the original cos
cost must be reported in Item
(Additional Information).  Other U.
Government obligations, state and
municipal bonds, and foreign gove
securities must be repo

U.S. Treasury 

d end
(A) an

lue reported is
t, the origin
 69 

S. 
 
rnmen

rted in Schedule 
(Investments Other Than U.S. Treasury 

curities

olumn
t of the

tments other 
ich are

 in Item 25 (U.S. Treasury 
Securities).  Enter in Column (B) the total 

reasury 

olumn
e labor

 start of the 
 such 

nd offic
 in Column 

lumn 
 

28.  OTHER ASSETS — Enter in Colum
the labor
t of the 

ot reporte
in Items 22 through 27.  Enter in Column

l reported on Line 15 of 

ms 22 
 and 

 
LIABILITIES 
 
30.  ACCOUNTS PAYABLE — Ordinarily, 
accounts payable are those obligations 
incurred on an open account for goods 
and services rendered.  Enter in Column 
(C) the total of all gross accounts payable 

orting period.  Enter 
al of all gross 

 of the 
is also reported on 

Line 28, Column B of Schedule 8 
ing Schedule).  

ross loans 
porting period, 

ne 13, Column 
ayable).  Enter 

mn (D) the total of all gross loans 
payable at the end of the reporting period, 

 Line 13, Column 

LE — Enter 
he labor 
ions that were 

secured by mortgages or similar liens on 

riod in 
ectively. 

 — Enter in 
 amount as shown on 

ks at the start 
f all liabilities not 

ough 32.  Enter in 
Column (D) the total reported on Line 14 

abilities). 

— Add Items 30 
 

 Item 34. 

35.  NET ASSETS — Subtract Item 34 
ilities), Column (C) from Item 29 
ts), Column (A) and enter the 

tem 35, Column (C).  
Subtract Item 34, Column (D) from Item 

er the difference in 

STATEMENT B  
RECEIPTS AND 
DISBURSEMENTS 
 
Under Statement B, receipts must be 
recorded when money is actually received 
by the labor organization and 

 
d 

Schedule 7 (Other Assets). 
 
29.  TOTAL ASSETS — Add Ite
through 28, Columns (A) and (B),
enter the respective totals in Item 29. 

at the start of the rep
in Column (D) the tot
accounts payable at the end
reporting period, which 

 
al 

t 
5 

" 

(Accounts Payable Ag
 
31.  LOANS PAYABLE — Enter in 
Column (C) the total of all g
payable at the start of the re
which is also reported on Li
(B) of Schedule 9 (Loans P
in ColuSecurities) under "Marketable Se

and in Item 26 (Investments). 
 
26.  INVESTMENTS — Enter in C
(A) the total book value at the star
reporting period of all inves
than U.S. Treasury securities, wh
reported

 
 

 

which is also reported on
(E) of Schedule 9. 
 
32.  MORTGAGES PAYAB
the total amount of t
organization's obligat

reported on Line 7 of Schedule 5 
(Investments Other Than U.S. T
Securities). 
 
27.  FIXED ASSETS — Enter in C
(A) the total value as shown on th
organization's books at the

 
 

real property (land or buildings) at the start 
and end of the reporting pe
Columns (C) and (D), resp
 
33.  OTHER LIABILITIES
Column (C) the total

e 

the labor organization's boo
of the reporting period o
reported in Items 30 thr

reporting period of all fixed assets,
as land, buildings, automobiles, a
furniture and equipment.  Enter
(B) the total reported on Line 8, Co
(D) of Schedule 6 (Fixed Assets).
 

n 
 

of Schedule 10 (Other Li
 
34.  TOTAL LIABILITIES 
through 33, Columns (C) and (D), and
enter the respective totals in
 

(A) the total value as shown on 
organization's books at the star
reporting period of all assets n d 

 (Total Liab
(B) the tota (Total Asse

difference in I

29, Column (B) and ent
Item 35, Column (D). 
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disbursements must be recorde
money is 

d when 
actually paid out by the labor 

report 
f the labor 

eriod.
k 
s of the

n or 
ow of 

ization
ot be

rsements of 
ple, do 
 the lab r 
its 

 the use of 
rted in Item 22 (Cash) of 

Statement A to purchase certificates of 
ficate

in 

ll cash flowin
n, 

  "Netting" is th

the 
pt or 

n officer
bor 

enses, 

seme
 reported in Schedule 11 (All 

Officers and Disbursements to Officers) 
 

e $200 
le 14

 incorrect t
bursement to

 agen
on behalf of the labor organization are 
considered receipts and disbursements of 
the labor organization and must be 
reported in the same detail as other 
receipts and disbursements.  For 
example, if the labor organization owns a 
building managed by a rental agent, the 
agent's rental receipts and disbursements 

orted on the 
M-2.  Also, if 
nt body or an 

 as an agent 
unds of the labor 
s, these receipts 

t be reported on 
 Form LM-2.  For 

ceives the 
 dues and makes 

money to pay the 
(such as 

orney for legal 
services), those receipts and 

ents must be reported on the 
labor organization’s Form LM-2. 

ENCY FEES – Enter 
lar dues, 
by the labor 
eceived 

on from 
om employers 

ent, and dues 
anization by a parent 

rt the full dues 
portion that will 

nsmitted to an intermediate or 
parent body as per capita tax.  Also report 

of dues 
ber employees 
nt under a 

 a collective 
nt. 

rent body receives 
tly from an employer 
orting organization, do 

rtion retained 
 capita tax or 

a special 
retained by 

arent body 
other than per capita tax must be 
explained in Item 69 (Additional 
Information).  For example, if the 
intermediate body or parent body retained 
$500 of the reporting organization's dues 
checkoff as payment for supplies 
purchased from that body by the reporting 
organization, this should be explained in 

organization. 
 
The purpose of Statement B is to 
the flow of cash in and out o
organization during the reporting p
Transfers between separate ban
accounts or between special fund
labor organization, such as vacatio
strike funds, do not represent the fl
cash in and out of the labor organ
Therefore, these transfers should n
reported as receipts and disbu
the labor organization.  For exam
not report a transfer of cash from
organization's savings account to 
checking account.  Likewise,
funds repo

  

 

.  
 

and the appropriate disbursement
Schedule 15 through 21, and th
receipt must be reported in Schedu
(Other Receipts).  It would be
report only an $800 net dis
the officer. 
 
Receipts and disbursements by an

for expenses must be rep
labor organization's Form L
the labor organization's pare
intermediate body functions
receiving and disbursing f
organization to third partie
and disbursements mus
the labor organization's
example, if a parent body re
labor organization’s
disbursements from that 
labor organization’s bills 
payments to an att

disbursem
o

s 

g 

e 

 
CASH RECEIPTS 
 
36. DUES AND AG
the total dues including regu
working dues, etc. received 
organization. Include dues r
directly by the organizati
members, dues received fr
through a checkoff arrangem
transmitted to the org
body or other affiliate.  Repo
received, including any 
later be tra

deposit and the redemption of certi
of deposit should not be reported 
Statement B. 
 
Since Statement B reports a
in and out of the labor organizatio
"netting" is not permitted.
offsetting of receipts against 
disbursements and reporting only 
balance (net) as either a recei
disbursement.  For example, if a
received $1,000 from the la
organization for convention exp
used only $800 and returned the 
remaining $200, the $1,000 disbur
must be

 

nt 

 
o 
 

t 

in Item 36 payments in lieu 
received from any nonmem
as a condition of employme
union security provision in
bargaining agreeme
 
If an intermediate or pa
dues checkoff direc
on behalf of the rep
not report in Item 36 the po
by that organization for per
other purposes, such as 
assessment.  Any amounts 
the intermediate body or p
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Item 69, but the $500 should not b
reported as a receipt or disbu
either organization's Form LM-2.  
however, the intermediate bo
body disbursed part of the reporti
organization's dues checko
organization's behalf, this amo
be included in Item 36 and in the 
appropriate disbursement item
reporting organization's Form LM
example, if the intermediate bod
parent body disbursed $500 of the
reporting organization's dues chec
an attorney who had provide
services to the reporting organiz
amount should be reported in

e 
rsement on

If, 
dy or paren

ng 
ff on that 

unt should

 on the 
-2.  For

y or 
 
koff to

d lobbying 
ation, th

 Item 36 an
 16 

of the 
M-2. 

s that the 
n beha

mittal to 
he reporting 

organization received dues from a 
d in the

urisdiction, the 
ehalf 

nter the tota
 

 is an 
therwise, 

r cap
ly by 
 

 from 
ugh 

 tax 
 a 

 local due
diate o

ot inclu
 collected on behalf of subordinate 

organizations for transmittal to them.  For 
example, if a parent body received dues 
checkoff directly from an employer and 
returned the local’s portion of the dues, 
the parent body must report the dues 
received on behalf of the local in Item 46 
(On Behalf of Affiliates for Transmittal to 
Them).  

SESSMENTS, 
the labor 
 fees, fines, 

ermits.  Receipts 
 behalf of 

ransmittal to them must be 
reported in Item 46 (On Behalf of Affiliates 

 

S — Enter the 
unt received by the labor 

organization from the sale of supplies 
, lapel pins, 

40.  INTEREST — Enter the total amount 
of interest received by the labor 

ccounts, 
ans, and all other 

e total amount 
nds from stocks and other 

investments received by the labor 
de "dividends" 
s and loan 

h must be reported 

ter the total amount of 
rents received by the labor organization. 

TMENTS AND 
FIXED ASSETS — Enter the total 

dule 3 (Sale of 
ets). 

44.  LOANS OBTAINED — Enter the total 

Payable). 

OF LOANS MADE — 
d on Line 6, Column 
Loans Receivable). 

 
46.  ON BEHALF OF AFFILIATES FOR 
TRANSMITTAL TO THEM — Enter the 
total amount of dues, fees, fines, 
assessments, and work permit fees 
received by the labor organization, 
through a checkoff arrangement or 
otherwise, on behalf of affiliates for 

 

t 

 

 
38.  FEES, FINES, AS
WORK PERMITS — Enter 
organization's receipts from
assessments, and work p
by the labor organization on
affiliates for t

 
for Transmittal to Them).
 
39.  SALE OF SUPPLIE
total amo

 

is 
d 

such as union logo clothing
bumper stickers, etc. 
 

as a disbursement in Schedule
(Political Activities and Lobbying) 
reporting organization's Form L
 
Do not report in Item 36 due
reporting organization collected o
of other organizations for trans
them. For example, if t

lf 

organization from savings a
bonds, mortgages, lo
sources. 
 
41.  DIVIDENDS — Enter th
of divide

member of an affiliate who worke
reporting organization's j
dues collected on the affiliate's b
must be reported in Item 46. 
 
37.  PER CAPITA TAX — E
per capita tax received by your
organization if your organization
intermediate or parent body; o
enter “0” in Item 37.  Include the pe
tax portion of dues received direct
your organization from members of
affiliates, per capita tax received
subordinates, either directly or thro
intermediaries, and the per capita
portion of dues received through
checkoff arrangement whereby
are remitted directly to an interme
parent body by employers.  Do n
dues

 organization.  Do not inclu
from credit unions, saving

l 

associations, etc., whic
in Item 40 (Interest). 
 
42.  RENTS — En

ita 

 
43.  SALE OF INVES

reported on Line 15 of Sche
Investments and Fixed Ass
 

s 
r 
de 

reported on Line 13, Column (C) of 
Schedule 9 (Loans 
 
45.  REPAYMENTS 
Enter the total reporte
(D)(1) of Schedule 2 (
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transmittal to them.  Do not include
amount withheld by the labor or
for per capita taxes or other purposes, 
such as loan repayments, which m
reported elsewhere in Statemen
the receipts reported in Item 46 are
transmitted, the disburseme

 the 
ganizatio

ust be
t B.  Wh

 
nt must be 

reported in related Item 63 (To Affiliates 
ir Behalf). 

ALF 
ers th

hem for 
amp

nsmit
nization to charities.  

When receipts that are reported in Item 4
must b

ehalf o
Individual Members). 

 the tot
reported on Summary Schedule 14, Line

 
ms 36
em 49

S 

AL ACTIVITIE
– Enter the total from Summary Schedul

51.  POLITICAL ACTIVITIES AND 
 

 
D 

GRANTS – mmar
Schedule 17, Line 6. 

 OVERHEAD – Enter the
total from Summary Schedule 18, Line 6
 
54.  UNION ADMINISTRATION – Enter 
the total from Summary Schedule 19, Line 
6. 
 
55.  BENEFITS – Enter the total from Line 
23 of Schedule 20. 
 

 Enter your 
t of per capita 

quirement of 
ational or 

and local central 
 a conference, joint or system 

board, joint council, federation, or other 

Enter the total 
ts made to, or 

s (or agency fee 
e labor 

nitional strikes), 
uts during the 

ESSMENTS, 
 Enter the total amount of fees, 

fines, assessments, and similar 
he labor 

er 

59.  SUPPLIES FOR RESALE — Enter 
 total 

ses of supplies 
thing, lapel pins, 

bumper stickers, etc. for resale. 
 

VESTMENTS 
S — Enter the total 

 of Schedule 4 
stments and Fixed 

ANS MADE — Enter the total 
reported on Line 6, Column (C) of 

ivable). 

LOANS 
al reported on 

) of Schedule 9 

 
63.  TO AFFILIATES OF FUNDS 
COLLECTED ON THEIR BEHALF — 
Enter the total disbursements of funds 
collected on behalf of affiliates by the 
labor organization.  This amount usually is 
the same as the amount reported in 
related Item 46 (On Behalf of Affiliate for 

n 

 
en 

56.  PER CAPITA TAX —
organization’s total amoun
tax paid as a condition or re
affiliation with your parent n
international union, state 
bodies,

of 

— 
at 

labor organization. 
 
57. STRIKE BENEFITS – 
amount of all disbursemen
on behalf of the member
paying nonmembers) of th
organization, and others, associated with 

Funds Collected on The
 
47.  FROM MEMBERS FOR 
DISBURSEMENT ON THEIR BEH
Enter the total receipts from memb
are specifically designated by t
disbursement on their behalf; for ex
contributions from members for tra
by the labor orga

le, 
tal 

7 
e 

f 

strikes (including recog
work stoppages and locko
reporting period. 
 
58.  FEES, FINES, ASS
ETC.  —

are transmitted, the disbursement 
reported in related Item 64 (On B

 
48.  OTHER RECEIPTS — Enter al 

 

disbursements made by t
organization to a parent body or oth
labor organization. 
 3. 

49.  TOTAL RECEIPTS — Add Ite
through 48 and enter the total in It
 

 
. 

the labor organization's
disbursements for purcha
such as union logo clo

CASH DISBURSEMENT
 
50.  REPRESENTATION S 

e 
60.  PURCHASE OF IN
AND FIXED ASSET
reported on Line 1515, Line 6. 

 (Purchase of Inve
Assets). 
 
61.  LO

LOBBYING – Enter the total from
Summary Schedule 16, Line 6. 

y 

 
. 

Schedule 2 (Loans Rece
 
62.  REPAYMENT OF 
OBTAINED — Enter the tot
Line 13, Column (D)(1
(Loans Payable). 

52.  CONTRIBUTIONS, GIFTS, AN
Enter the total from Su

 
53.  GENERAL
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Transmittal to Them).  Any suc
disbursed by the end of th
period are liabilities of the labo
organization and must be

h funds n
e reporting 

r 
 reported in 

s). 

AL 

 from 
 that 

d by them for
 This 

 amou
From 

heir 
ursed b

the end of the reporting period are 
on and 

e 10 (Other 

axes 
our 
nization’s 
ot 

nsmitta
 of 

axes 
ns).  Also, do

not include indirect taxes, such as sales 
ses reported

throug
nd enter the result in Item 66. 

 
 –  

l 
d all othe

 reporting 

tal 
 and all othe

payroll deductions that were disbursed by 
your organization during the reporting 
period.  This includes your organization’s 
total disbursements to Federal, state, 
county, and municipal government 
agencies for the transmittal of taxes 
withheld from the salaries of officers and 
employees, including officers’ and 

 taxes and all 
ments for the transmittal of other 

isbursed— 
Subtract Item 67b from Item 67a and enter 

. 

AL DISBURSEMENTS – 
Subtract Item 67c from Item 66 and enter 

ing worktable may be 
 figures for 

receipts, disbursements, and cash are 
 t  labor 

A. Cash at Start of Reporting  $ 
tem 22, lumn (A)  

    
pt  Item 49 $  

nes A an   $  
 

bursements $ 
 

 of Period $ 

e amount 
 22, Column (B), there is 

ation's report, 
. 

MATION 
 SIGNATURES 

 
ATION — Use 

nal information 
M-2 and in these 

mber of the item 
tion relates in the Item 

 — The completed 
Form LM-2 that is filed with OLMS must 
be signed by both the president and 
treasurer, or corresponding principal 
officers, of the labor organization.  If an 
officer other than the president or 
treasurer performs the duties of the 
principal executive or principal financial 
officer, the other officer may sign the 

ot 

 
67.  WITHHOLDING TAXES AND
OTHER PAYROLL DEDUCTIONS
  a. Total Withheld—Enter the tota
amount of withholding taxes an
payroll deductions during the
period. 
  b. Total Disbursed—Enter the to
amount of withholding taxes

employees’ portion of FICA
disburse
payroll deductions. 
  c. Total Withheld But Not D

Schedule 10 (Other Liabilitie
 
64.  ON BEHALF OF INDIVIDU
MEMBERS — Enter the total 
disbursements of funds collected
members by the labor organization
were specifically designate
disbursement on their behalf. 
amount usually is the same as the
reported in related Item 47 (
Members for Disbursement on T
Behalf).  Any such funds not disb

the result in Item 67c
 
68.  TOT

 

nt 

the result in Item 68. 
 
NOTE:  The follow
used to determine that the

y 
correctly reported on he
organization's Form LM-2: 
 

liabilities of the labor organizati
must be reported in Schedul
Liabilities). 
 
65.  DIRECT TAXES – Enter all t
assessed against and paid by y
organization, including your orga
FICA taxes as an employer.  Do n
include disbursements for the tra
of taxes withheld from the salaries
officers and employees which must be 

 Period — I Co

B. Add:  Total Recei s —
 
C. Total of Li d B

l 
D. Subtract:  Total Dis
 — Item 68 
 
E. Cash at End

reported in Item 67 (Withholding T
and Other Payroll Deductio  If Line E does 

reported in Item

 
not equal th

and excise taxes, for purcha
in other disbursement items. 

 

h 

an error in the labor organiz
which should be corrected
 
ADDITIONAL INFOR
AND

 
66. SUBTOTAL — Add Items 50 
65 a

r 

r 

69.  ADDITIONAL INFORM
Item 69 to provide additio
as indicated on Form L
instructions.  Enter the nu
to which the informa
Number column. 
 
70-71.  SIGNATURES
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report.  If an officer other than th
president or treasurer signs the rep
enter the correct title in Item 70 or 7
explain in Item 69 (Additional Inform
why the president or treasurer 
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